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1.0 System Overview

1.1 Overview

From January 1993 to June 1994 the CONUS Freight Management
System Field Module Version 3.00 was updated by Government
Logistics Systems, Inc. {(GLS) in coordination with John A. Voipe
National Transportation Systems Center (TSC), and the Military
Traffic Management Command (MTMC) in Washington, DC to create
version 4.00 of the CFM System. Specifically GLS only worked on
the Field Module (FM), the Receiving Module (RM), and the updates
to the Transportation Discrepancy Reports (TDR). This document is a
list of the enhancements within the systems 10 create version 4.00

1.2 Field Module Related Enhancements

The CFM-FM Version 3.00 software provides field Transportation
Officers (TOs) with a single user interface for obtzining shipment
rating datz from CFM (the Sequoia-based CFM software is referred to
as the CFM Host). It then allows them to complete, print and transfer
Government Bills of Lading back o the CFM Host. The system is
intended to ultimately handle all modes and methods necessary for the
TOs to process their shipment requests and receive rated and ranked
carrier data.

1.2.1 Functional Description of IDP 4.00 FM Process
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Field Module User’'s Manual September 26, 1994

1.2.2 Shipment Unit Entry

Systemn nomenclature has changed slightly in IDP 4.00. What were
called line items in IDP 3.00 are now calied shipmens units. The
changes to the shipment unit (line item) data from IDP 3.0 are:

. Origin / Destination Addresses are now included on the
shipment unit screen.

. Shipping Dates and Priorities are included on the shipment unit
screen.

. Fields have been added for DoDIC / NALC Entry on units.

. A field has been added for UFC commodity entry, which is
required fer shipments that include a rail plan.

. Ability to create split / partial shipment units from a single unit.

. Ability to create sub-units from a single unit (to create
containerized units).

. Tracking and verification of unique TCNs both on bills of lading
and throughout the system.

. Incorporation of new Security Risk Codes on shipment units.

. Performance-Oriented Packaging (HazMat) changes.

1.2.3 Shipment Creation

Version 4.00 allows the FM user to easily create shipment requests
from shipment units. The user can either create the request and add
the shipment units or build the shipment request from a set of selected
shipment units. The ability to build a shipment request from the
shipment units is a new function for IDP 4.0.

. Shipment units can be tagged individually or as a group, based
on selected criteria, then used to build a shipment requst.

. Users can immediately review shipment totals for tagged
shipment units.

1.2.4 Shipment Request

Shipment request entry aliows the FM user to review the request as
created, and make modifications. Once the user completes the request,
the FM system will validate the data. Additions to the Shipment

Request process are:

L A field has been added for the entry of a telephone extension
number for user.

. Ability to enter foreign addresses for origins and destinations.

. Users can select “free” shipment units in the system (units that
are not presently assigned to a shipment).

1-2
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1.2.5 Shipment Planning

Shipment requests can be built automatically by using pre-
existing shipment units; the system will populate the request
screen data with data gathered from the shipment units.

Shipment planning provides enhanced Field Module Routing
capabilities allowing multiple equipment / muitiple routing requests.
The planning function allows users to assign particular shipment units
to particular equipment, then send this plan to the CFM Host. Users
can also request multiple routings (for example truck and rail) to make
cost comparisons across modes. Users will be able to:

Enter all types and combinations of multi-equipment requests,

1. Enter multiple equipment of the same mode, loaded with
specific shipment units.

2. Enter multiple equipment of a different mode loaded with
specific shipment units.

3. Create alternate routing plans (load plans) across mode and
equipment types.

Assign shipment units to equipment.

Input accessorial/protective services for each (or all) equipment

in an enhanced manner.

Add substitute equipment to primary equipment.

Enter pallet, dunnage, and skid weight at the equipment level.

Create conveyances at the Shipment Request level.

Select shipment units not presently assigned to a shipment for

loading on 2 piece of equipment.

Assign stop-ofis to the equipment.

Auo-load (automatically assign shipment units to equipment) for

similarly loaded pieces of equipment.

1.2.6 Interaction with the CFM Host

The CFM Host routes, rates and ranks movement reguests submitted
through the Field Module. The system allows for costing of the
multiple equipment requests and the altemate routing plans.
Enhancements to the CFM Host include:

Updates of the message file format for new types of requests.
Accessorial/protective service transfers are in ED] 858 format.
Grouping of similarly loaded equipment into one group with a
shipment request (multipie conveyances on the Host).

Amend shipment request for more carriers at the equipment
jevel.
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. Re-evaluation of shipment response for one carrier (pre-audit
cost of bill of lading).

. Ability to send and receive multiple equipment / routing
requests.

. On-line access to the CFM Host system for Field Module Users.

. Enhanced method for communicating with CFM Host. System
no longer has to load Pick operating system to process
shipments.

. Updated route order structure.

1.2.7 Carrier Award Process

CFM Release 4.00 allows for carrier award at the equipment level.
This allows a multiple vehicle shipment to be awarded to more than
one carrier, if necessary. Multiple BLs can be created for a single
shipment, or a single BL can be created — the user decides. Carrier
performance is racked for all shipments moved. For muitiple
shipment routing plans, the user must select the lowest cost routing
plan. The following features have been added:

. Creation of multiple BLs for same shipment request.

Grouped award of similarly loaded equipment.

Award of multiple equipment requests to the same or different
carriers.

Selection of alternate routing plans to minimize cost.

Award history reports are available.

Re-evaluation of awarded carrier data for entire shipment.
Amendment of shipment request for individual equipment.
Re-assignment of grouped equipment by user onto different BLs.
User edit of costed BL weight for rate qualifiers PM, PV, and
DL.

1.2.8 BL Production

CFM Version 4.00 creates, produces, and manages BLs for shipment
requests. The function allows multipie BLs to be created for one
request, or one BL to be created for multiple equipment. The Field
Module then sends an electronic copy to the CFM Host. The system
allows the Field Module user or the receiver (using the Receiver
Module) to close out the BL.

Additional enhancements include:

. Creation and printing of Form 1907 signature and tally.

. Close-out of multiple equipment bills of lading at the equipment
level,

-4  Preface



Scptember 26, 1994 Fiald Module User's Manual

. Inclusion of all changes necessary for shipment units / muitiple
eguipment processing.
Entry of support equipment as provided by carrier,
Formatting changes required for multiple equipment have been
implemented.

Improvements to BL formatting process.
Electronic receipt of close out data from consignee.

1.3 General Enhancements

The following enhancements have been made to the system in other
areas:

1.3.1 Export Shipment Processing

Export shipment processing is new to CFM IDP 4.00. The Field
Module systesn now allows for the entry of export shipment data and
the production of Transportation Control Movement Documents
(TCMDs).

. Create TCMD and ATCMD documents.
o Print TCMD / ATCMD documents.

1.3.2 Commumications

The enhancements to the communications portion of the system are as
follows:

Enhancements to 858 GBL transfer to CFM Host.
Enhancements to message file format upload / download.
On-line access to CFM Host Utility functions.

Ability to handle NASI asynchronous communications.
Enhancement to use the CISCO server at MTMC.

Quality assurance shipment status queries from CFM Host (213-
214).

. Enhancement to 997/994 error messages to improve user
response.

1.3.3 Carrier Performance

The following improvements in carrier performance have been added
in CFM IDP Version 4.00:

. Matching penaities with service failures and submitting to CFM
Host.
. Validation of match and use of service failures on Field Module.
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1.3.4 Other

Other enbancments to the system include:

Enhanced system defaults.

Inclusion of new reference files.

Local simulated shipment rating and separate databases for
training users.

Inclusion of diagnostic capability within system.

Low-level database repair function.

Review and printing of local system configuration files
(AUTOEXEC.BAT / CONFIG.SYS).

All Field Modules are now running under FoxPro 2.5 (There is
no longer a difference between LAN and Non-LAN versions).
Ability to archive to a hard disk drive as well as to diskette.
Network printing to other Novell servers.

New version of user manual.

New version of training manual.

Update of training instructor guide.
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1.4 Receiver Module (New System)

A Receiver Module has been added to the system, which allows
shipment recipients to receive advance notice of shipments, and print
the bills of lading for expected freight. Recipients can then check the
freight against the bill. Any discrepancies can be noted through an
automated Transportation Discrepancy Report (TDR) generation
process. TDR data is routed via the CFM Host to all pertinent parties.
Responses are also routed via the CFM Host to the originator of the
TDR. The information distribution is as follows:

1.4.1 Shipment Information Distribution

Recsiver Modules
(RM)
1
RM anpor1
{Drop-ON)
L ]
Inbound
Notice
T e o S
Inbound
Notice
GaL GBL
Notice Natice
N
Other Shipment Relatad Systems

The data flows through the system as follows:

Shipping supply system creates a request for a shipment.
Shipment unit information is sent to the FM for shipping.
CFM-FM creates shipment and sends BL data to CFM Host.
The CFM Host System intelligently distributes the BL data to all
systerns needing the data.

bl bl
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The functions within the RM are:

. Ability to implement standalone receiver module at non-shipper

sites.

. Inciusion of Receiver Module functions within the Field
Module.

. Advance notification of GBL from Field Module to CFM Host
to consignee.

o Consignee eaters GBL close-out data, routes it to CFM Host,
which then routes it to shipper’s Field Module.
Assessment and upload of service failures by consignee.
. Services not provided routed to CFM Host from consignee.
Shipment information auto-loaded into TDR Request for
Information electronic form.
Ability to print memorandum copy of GBL.
Taliy-in report for shipment units.
GBL and shipment unit log reports.
Ability to manually enter BLs for GBL log.
Inbound carrier performance review.
Archiving of inbound GBLs.
All general functions listed for the Field Module (Reference File
Maintenance, System Utilities, Diagnostics, etc.)

1.4.2 Transportation Discrepancy Reports

IDP 3.00 of the Field Module supported only the entry and printing of
TDRs. IDP 4.00 supports the electronic creation, sending and
receiving of TDRs between consignes and consignor to track and trace
the shipment. There are three basic types of TDRs supported in IDP
4.00:

1.4.2.1 Request For Information (RF1)

RFIs are the most common type of TDR and are the only type that
require a response from the recipient. They are used to gather
information gbout a shipment that has a discrepancy in order to process
a claim. Once an R¥I is issued, the recipient MUST respond. The
maximum response time is related to the mode of movement and
whether it is a classified or protected shipment.

1.4.2.2 Initial Notification
Initial Notifications are sent when the person who discovers the

discrepancy is not the final consignee. The person who sends the
Initial Notification sends a copy only to the final consignee of the

shipment. It is then the final consignee’s responsibility to create an -
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RFI and gather more information about the shipment, if necessary.
No response is required for an Initial Notification.

1.4.2.3 Miscellaneous Problems

A Miscellaneous Problems TDR is used to report problems involved in
the timely movement of freight, but will not result in a claim against a
carrier. No response is required for this type of TDR.

In order to accurately report problems with a shipment via a TDR, it
is also necessary to report when 2 shipment arrived without
discrepancies or problems. As part of the CFM process, BLs will be
closed out at each consignee point. This information can then be used
to compare those shipments with and without discrepancies. The TDR
processes of reporting, tracking, and making the final claim for loss
and damages is shown in the diagram below.

‘ H
Clalme Office
Aswny
Committes Gartler
{Aswuy, RF,
Cancel, )m
)
J TDR (RFL
. Host
TOR Raply)
TDR
962 O,
Raports oy
(RFLink,
I d Waorldwide
ACHQ Port
Sw0p-OY L s |
Trans-Ship
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1.4.2.4 Types of Communication Shown in Diagram:

. TDR Init - Initial Notification TDR, used to notify the consignee
of a discrepancy at stop-off or to notify carrier of a discrepancy.

. TDR RFI - Request For Information (Also includes the
Advisory Joint Message Form).

. TDR Reply - TDR used to reply to 2 Request For Information
TDR.

. TDR Claim - TDR used for claim purposes at DFAS.

. TDR Close - Close out notice for TDR.

. TDR Cancei - Cancellation Notice of TDR.

. TDR Claims Package - TDR Claims plus other documents to
support discrepancy.

] TDR Astray - Astray Freight TDR submitted by the Astray
Freight Commitiees.

. TDR Reports - Management Report of TDRs.

. Tracer - Message reminding recipient a response to a previous
TDR RFI is mandatory (automatically generated).

. 362 Claim - Freight Loss and Damage Claim used to submit
discrepancy to carrier, also used to notify TDR reporting
activity of claim.

. Claim Response - Claims Office response to 362 claim
submittal.

Supporting documents that cannot be transferred electronically via the
Host are faxed to the proper site, Types of discrepancies reporied are:
astray, shortage, pilferage, theft, damage, vandalism, overage, and
entire shipment not received.

The new functions are:

. Transfer of TDRs to and from CFM Host.

. Tracking of TDRs viz stats codes (similar to shipment status
codes).

. Entry of the three major types of TDRs.

] Response to an RFI by a consignee.

. Collating multiple copies of 2 TDR into a TDR package used
for claim purposes.

. Close-out / Cancellation of a TDR.

Archiving of TDRs.

. Inclusion of TDR processing capabilities in the CFM Field
Module and the CFM Receiver Module.
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2.0 System Conventions

This chapter focuses on some of the basic system conventions that
underlie the CFM Field Module/Receiver Module system. If you
familiarize yourself with some of the screen and keystroke
conventions, the system will be easier to use and leamn.

2.1 Chapter Organization

The CFM Field Module User’s Manual is organized into functional
chapters that match the menu options in the software. There are three
sections in the manual:

. Section I — Outbound Shipment Processing
. Section II — Inbound Shipment Processing
. Section III — Transportation Discrepancy Report Processing

The chapters in each section follow the organization of the System
Menu, the main menu in the software. In many cases, there are sub-
menus from these main menu options. Each function on the sub-menu
is dealt with as either an entire chapter or a section in the chapter for
the menu option under which it falls.

Each chapter and section is presented in four (4) parts:

2.1.1 The introductory paragraph(s) present a description of that

Functional menu option and its screens. All menu options on each vertical

Overview or ring menu are described.

2.1.2 Screen After the functional description, there will be a screen diagram,

Diagrams with a caption containing the screen name underneath it.

2.1.3 List of The data elements (or fields) are presented in 2 table containing

Data Elements =~  the name of the field and what type of input is required. Refer
to the screen diagram for reference.

2.1.4 Nenu After the descriptions of the data elements, there is a table

Options describing all the menu options available from the screen
shown.

Preface 2-7




CFM Field Module User’s Manual September 26, 1994

2.2 Screen Types

2.2.1 Vertical
Menu Screens

The Field Module is based on screens that each have a specific
functional purpose. Some screens contain vertical menus, which
provide access to other screens. Some screens contain lists of specific
kinds of data, which provide access to functions for using that data.
Some screens contain horizontal menus along the bottom of the screen.
Ring menu screens often contain fists as well. The last type of screen
is a data entry screen, which allows for additions or modifications to
the existing data in the system.

On this type of screen, the menu options are displayed
vertically on the screen. Vertical menus are used only for
accessing other screens. Each option has a numeric or
alphabetic identifier (1-0 or A-Z), which is the highlighted
character in the menu option display. The System Menu is a
Vertical Menu.

The highlighted menu option is referred to as the currenr
option. Vertical menus prompt for 2 decision about the next
action, and are used when no specific data needs to be
displayed.

\CFR

COMUS FREIGHT MANAGEMENT SYSTEM
CFl PN REL 4.00 CDVLPO1)

untbound Shipment Processing
. Inbound Shipment Processing
. Discrepancy

Reference File Maintenarce

- Nileage Loskup

. Local System Utilities

- CFR flost System Utilities
Quit

PP UN

Entry of shipment requests, rshking, carrier asard, snd BL creation

Figure 2-1. Example of a vertical menu.

There are three methods of executing a vertical menu option:

2-2
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2.2.2 Horizontal
Menu Screens

1. Highlight the desired menu option using arrow keys, and press
[Ereeq

or

2. Press either the highlighted letter or highlighted number of the
desired menu option. (Menus are not case sensitive — you can
use upper or lower case letters.)

or

3. Using your mouse, click on the menu option of your choice.

A horizontal (or ring) menu is the second type of menu you
will encounter in the Field Module. It is called a ring menu
because if you press the arrow keys, you will travel in a circle
through all the menu options. These menus are used when
information needs to be displayed while allowing access to
other actions. They are also used to perform an action on a
selected item on the screen. The menu options have either
alphabetic (A-Z) or numeric identifiers (1-0).

\CHe SHIPMENT PROCESSING LIST 06.00.00 -
stat Sys-1D Awail-Dt TP Origin Destimstion

45850 L159001 94.86.08 3 FRANINGRAN
4500 4159003 94.05.08 3 FRANINGEAN
4110 4159004 94.02.18 3 FRARINGEAN
4110 L159005 94.02.11 3 FRANINGRAM
6110 4159006 96.06.08 3 FRAMINGEAM
4000 4159008 94.06.08 3 FRAMINGRAM
2000 4159010 94.06.08 3 FRAMINGRAN
4010 4159012 9%6.06.08 3 FRAMINGRAN
4510 4160003 54.06.09 3 FRAMINGEAM
3000 4160006 94.06.10 3 FRANIRGEAM
4510 4161007 94.07.04 3 FRAMINGHAN
.08 3 FRAMINGRAM
3 FRANINGEAM
04 3 FRAKINGEAM
<13 3 FRARINGIAN
213 3 mAMINGEA
04 3 FRAMINGHAN
13 3 mAMINGEAM

Plen Rank shiard BL Archive Utils exXit
l (1000s to 4000s) Add, edit, ircgrire, build, or delete shipment de

Ring Ne Optiens Y1 I.ilk——.——)

Figure 2-2. Exampie of a horizontal menu at the bottom of a list screen.

|
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[FRT R L PTRTRPNPTY | PP g P Y Y PV Y

BEEEZEEEEEREREEEED
hREERRRRRBRRBRRER

g

Preface 2-3




CFM Freld Module User’'s Manual September 26, 1994

2.2.3 List
Screens

2.2.4 Data

Entry Screens

2.2.4.1 Mandatory
Data Fields

There is a horizontal menu at the bottom of this screen. Some of the
menu options are: Ship, Rank, and aWard. Most of the screen is used
to display data (in this case, shipments in process). As in the vertical
menu, the highlighted menu option is referred to as the current menu
option.

There are three methods of executing a ring menu option:

1. Use the E or | key to highlight the desired menu option,

ten pres [Extr],

or

2. Press either the highlighted letter (displayed in upper case) or
highlighted number of the desired menu option. Letters can be
either upper or lower case.

or

3.  Using your mouse, click on the desired menu option.

On lists of data with ring menus, the highlight bar will be
displayed on a horizontal line of information. Each line
represents a different piece of data. There are column headers
on the line above the first line of data, which describe each
column of data presented in the list. List screens usually have
a horizontal menu at the bottom. The menu options take the
user to another screen or perform an action on the highlighted
Iine of data.

The Field Module has many screens which are designated for
data entry. These are controlled by programs that manage the
flow of the screen in a logical manner. An example of 2 data
entry screen is shown in Figure 2-3. The subsequent data entry
conventions are followed on data entry screens:

Datz fields that require mandatory input are indicated in the
FYI line by an (M) at the beginning of the line. You must
enter valid data in the field before continuing to the next field.
If the data does not pass the error checking function for a field,
the message: INVALID INPUT will appear in the upper right
hand comer of the screen. You will be prevenied from
continuing wntil the data is corrected.
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2.2.4.2 Pick List
Screens

2.24.3 Use of
Color

In cases where the field value is a code (such as a commodity
code), the system will display a screen with a list of valid codes
if an incorrect value, partial value, no value, or asterisk (*) is
entered. These are called pick list screens. They allow you to
select a code by using the arrow keys (or mouse click) to
highlight the desired code and pressing(or clicking on it)
for “Select”. The chosen code is automatically entered into the
data field. Most pick lists also have 2 Quick Find function,
which allows you to search the list for a desired text string. A
pick list screen is displayed in Figure 2-3 in bold.

\CH SHIPMENT REQUEST ENTRY 00.00.00 - QD:00:00
tatus: 1000 Sys-1D: 4186001 Agency ID: TESTSHIPMENT RO: D

igin: S2206A Shipper: S2206A Destin: DVLPCZ2 Consignee: DVLPO2

ATTN: DODN-GFAT I |mwmnnw OFFICER
DCHAD BOSTON P Service Codes

Code -~ Shipper Service/Agency

wseseasrencansi

: CHRIS SMITH

Edit Flags Units «ip
Select highlighted shi

Figure 2-3. Data Entry screen with Pick List screen (in bold).

Colors are used within the system to indicate different types of
data. The following color conventions are standard:

Display Only Data — Data that is displayed on the screen but
cannot be changed in the current mode is shown in blue-green
on a blue background or blue on a biue-green window,
depending on how many windows are stacked upon one
another.

Modifiable Data — Data that is displayed and can be modified in the
current mode is shown in yellow on a black background.

Labels — Labels are used to identify data elements. They are shown
in white on a blue or blue-green background.
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Messages — Messages are used to notify you about an action taking
place, additional input required, or errors found. They are displayed
on the screen as pop-up boxes containing a text message. There are
two basic types of message boxes:

Error Messages White with a red background. The red color of the
error messages is used to call your aftention to a problem. In many
cases, you must correct the error before continuing to process a
shipment.

User Messages White with a grey background. User messages are for
your information, and usually do not require a correction.

2.3 Screen Conventions

2.3.1 Top Line

2.3.2 Line 24
(FYI Line)

233
Highlighting

2.3.4 Additional
Data Arrows .

Standard conventions for screens in the Field Module system are listed
in the following paragraphs.

The top line of the screen always contains the User ID, the title
of the current screen, and the corrent date and time.

The battom line of the screen always contains an FYI (or For
Your Information) Line to instruct you. If the system is waiting
for you to choose a menu option, the FYI1 Iine describes the
currently highlighted menu option. If the cursor resides on a
data eatry field, the FYI line will describe valid data for that
field. An (M) at the beginning of an FY] line indicates that the
data element is mandatory.

The system uses the highlight bar to indicate the currently
selected menu option and the currently selected record from a

list.lftheusa'prm-,themmuopﬁonthatis
currently highlighted will be executed. If the menu option
being executed performs its task upon a single piece of data,
the currently highlighted data will be acted upon.

At the upper right and lower right of a list screen, there are

indicator arrows to show if there is more data available than
appears on the screen. An arrow in either the upper or lower

corner indicates that more data is available if you press the

arrow keys, page keys, or click on the arrow with the mouse.

If no additional data is available in the up or down direction,

the arrows are replaced by solid boxes. -
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2.3.5 Tagging For lists of data where you may want a menu option to act on

Data more than just the currently highlighted option, a Tag, Tag
All, or Group Tag horizontal menu option allows you to mark
those records that are to be acted upon. When a record is
tagged, the system displays it in a different color (usually
yellow) and an arrowhead (»)is displayed in the left-most
column next to the tagged data. When you initiate the desired
action, only the tagged records are accessed. The tag is
removed when the process is completed.
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2.4 Keystroke Conventions

The Field Module has standard keystroke conventions that work
consistently throughout the software. The keystroke conventions are

dependent on the screen type.

2.4.1 Using If your system has a2 mouse, you can use it aimost anywhere in

your Mouse the Field Module software. You can select menu items,
highlight list items, move to a field on a data entry screen, or
page up and down on a list screen by clicking on an item with
the mouse. You can also click on radio buttons with your
mouse. Radio buttons ask you to take an action such as SAVE
or CANCEL, and they look like this: <Save> <Cancel>.

2.4.2 Keys The following paragraphs detail the functions of the keys that
Valid in All behave identically in all menu structures.
Menus

Displays 2a HELP screen for the active screen. There is a

functional description of the screen’s purpose, a detailed
Hsting of data elements, and user input requirements.

Ente Executes the currently highlighted menu option. For screens
with lists, the menu option will act on the currently
highlighted selection.

Eso) Cancels the current function and returns to the previous

scmen.lndanenu-ymode,amelsﬂ:echangesm
have been made and returns to the menu.

24.21 A If you press the key corresponding to any of the highlighted

Highlighted (white) characters in the menu options, the system will execute

Alphabetic or that option. Otherwise no action will take place. These keys

Numaeric Key ’ are known as “Hot Keys™ because they immediately perform an
action at the touch of a key.
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2.4.3 Kéys Valid in all Vertical Menus:

Highlights the top menu option.
Highlights the bottom menu option.
Highlights the top menu option.
Highlights the bottom menu option.
Highlights previous menu option.
Highlights next menu option.
Highlights previous menu option.
Highlights next menu option.
Highlights the next menu option.
Highlights the previous menu option.

2.4.4 Keys Valid in Ring Menus with Data Lists

To move the highlight bar to a different line of data, use the following
keys:

ol

¥

Moves to the previous line of data in the system.
Moves to the next line of data in the system.
Moves to the previous page of data in the system.
Moves to the next page of data in the system.
Moves to the first line of data in the system.
Moves to the last line of data in the system.
Highlights the first ring menu option.
Highlights the last ring menu option.
Highlights previous ring menu option.
Highlights next ring menu option.
Highlights the next ring menu option.
Highlights the previous ring menu option.
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2.4.5 Keys Valid in Ring Menus without Data Lists

Highlights the first ring menu option.
Highlights the last ring menu option.
-Highlights previous ring menu option.
Highlights next ring menu option.
Highlights the first ring menu option.
Highlights the last ring menu option.
Highlights previous ring menu option.
Highlights next ring menu option.
Highlights the next ring menu option.
Highlights the previous ring menu option.

Completes current field and moves to next field.
Moves cursor to beginning of current field.
Moves cursor to end of current field.

Toggles on and off character insert mode.
Deletes character under cursor.

Moves cursor 1o the left, then moves to the
previous field.

Moves cursor to the right, then moves to the next

field.
Completes current field and exits screea.

Completes current field and exits screen.

Completes current field and moves to previous
field.
Completes current field and moves to next field.

[t]

1]

[Tab ] Completes current field and moves to next field.
I Completes current field and moves to the previous

field.
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2.5 Online Help

Press || F1 || to access online help from any screen in the system. Help
provides a functional overview of the purpose of the screen, a
description of its menu options, and a detailed description of the data
elements displayed or entered on the screen, along with any special
instructions for using the screen.

PageﬂlroughthehelpdisplayusingﬂleE andkeys, or use
yommometoclickonﬂxescml]amwsinﬁescmllbarontheright
side of the screen. You can also drag (click and hold the mouse
button down) the diamond-shaped indicator in the scroll bar to move
up and down in the help screen.

To view the help data for related screens, highlight the “Topics” menu
option using your arrow keys or click on it with your mouse. This
option displays a list of all help topics in the system. Select a topic by
high]jghﬁngitandprssing- or click on it with your mouse.
The help for that topic will then be displayed.

Press |[Esc} to retum to the active screen.

\CF SHIPMENT REQUEST ENTRY 00.00.00 - 00:00:00

SRIPMENT REQUEST ENTRY SCREEN

The Shipment Request Emtry screen contains the data elements reguired to
creste s simple shipmert request. There are several windows available for
adding data about more complex shipments. Each of these windouws contains a
different type of inforsation.

DEFAIRTS

Rary defaults can be set using the Site Configuration function available
wwder Reference File Maintenance on the System Menu. The Origin and Shipper
Address codes, Rilitary Sefvice Code, Transportation Prierity, Commodity
code, Routing Plan mode cocde, Ecquripment code, and Phone and FAX mmbers can
all be set as defaults. Defsults can always be overridden by sisply typing
over the existing dats with new informstion.

COMPLETING THE SCREEM

You mut enter valid responses for those data elements that are irdicated

as mandatory by an (R) in the FY] Line and must cosplete the Shipment
Request Entry screen before entering any additional information. The data
entered in the windows will be reflected in fields on the right hand column §

<Topics>

ious entry, <TAB> then <ENTER> to select Topics

Figure 2-4. Help screen.
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2.5.1 The Escape Key

'mekeyanalwaysbeusedmsafelybackoutofanyacﬁon.

On either type of menu, it will take you to the previous meau. On a
data entry screen, it will cancel the entry withowr saving the changes.
It can be used to back completely out of the Field Module to DOS.

If you press - before completing an action, you will be prompted
for an action to take before continuing to back out.
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2.6 System Security

CONUS FREIGHT MANAGEMENT SYSTEM
Version 4.00, %.07.01
NILITARY TRAFFIC MANAGEMERT COMMAND

o User Login =
Login :
Password:

(%) Enter Your User Mame

Figure 2-5. Login screen.

2.6.1 Login and To enter the Field Module system, you must eater a valid

Password Entry Login (User ID) and password. You are given three (3) tries to
correctly enter both User ID and password. If you fail three
times the system quits and returns to DOS. Contact the Field

2.6.2 User The Field Module has a security system based on the login

Privileges User ID. The system tracks users by their login User ID and
grants or denies menu access privileges according to the setup
defined for that user by the Field Module System
Administrator. The system recognizes three classes of user:
superuser, normal user, and training user.

2.6.2.1 Superuser This is the only user that can add other users and grant or
remove menu access privileges for other users. This is a
special user account and should not be used for normal daily
operations.

The system comes initialized with a Superuser account login of
“MTMC" with a password of “MTMC". The password should be
changed as soon as a System administrator has been appointed. The
“MTMC” User ID may also be changed. To set up and maintain
users and privileges, use the Local System Utilities menu, execute the
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2.6.2.2 Normal
User

2.6.2.3 Training
User

menu option labelled “Password Maintenance™, and log in as
MTMC, MTMC,

This class of user can execute any menu option for which they
have been given access privileges. All daily operations should
be performed by persons with this type of account. Users can
only change their own password, using the Local System
Utilities menu option labelied “Password Maintenance”.

This class of user can is intended for new users that have not

yet learned the system, or users that are being trained in a

training class.

‘When a user is added as a “training user,” the system redirects all
shipment, TDR, and bill of lading data to a special training database
area. Training users differ from live users in the following ways:

. Training users see a *TRAINING* designation at the top left
corner of the screen.

o Training users do not have access o shipments on the “live”
system. All training data is stored separately.

L] Training users do not have privileges to delete reference file
data.

. If a training user prints a bill of lading, a draft copy is
generated (no BL number is assigned), but the system “thinks™
that it has processed a standard copy of the BL. (The status code
is updated as though a standard BL was printed.) A false BL
number appears on the BL and is comprised of a perceat sign
(%) followed by the shipment System ID.

. If a training user prints a report, 2 TRAINING label is printed
at the top of the page.

Training users’ shipment requests may be sent to the CFM Host for
processing or they may be processed locally by a Host simulation
program. This is determined by the Training Request Processed At
setting in the Site Configuration System Defaults. If this default is set
to Local mode, shipment data will be processed by a Host simulation
that is part of CFM. This simulation will “process” shipment requests
and update shipment status codes. Shipment requests that are
processed by the simulated Host will receive carrier rankings
immediately (i.e., the status code will be updated from 2000 to 3000
with one “call”).
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2.7 The System Menu

The System Menu is displayed after the successful completion of the
login process. The System Menu provides the user with access to all
Field Module functions. The Systern Menu options are listed in the

paragraphs below.
\CFM SYSTEX MENU 00.00.00 - 00:00:00

COMUS FREIGHT MANAGEMENT SYSTEM
TEST SITE

. Outbourd Shipment Processing
. Inbound Shipment Processing
. Discrepancy Reports

. Reference File Maintenance

. Mileage Lookup

. Local System Utilities

. CPM Host System Utilities

. @it

1
2
3
&
5
)
7
Q

Entry of Shipment Requests, Ranking, Carrier Auard, and BL Creation

Figure 2-6. The System Menu.

2.7.1 Outbound This menu option d.ig;lays a.submenu that aﬂows_ you to

Shipment perform all processing functions for outbound shipments. After

Processing accessing option 1 on the menu, a submenu containing the
following options will be displayed.

Domestic Shipment Processing
Export Shipment Processing
Shipment Reports

Carrier Performance

ralb ol i
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2.7.1.1 Domestic Shipment Processing

Pressing from the Qutbound Processing menu accesses the
Shipment Processing List (for domestic shipments).

All of the following functions can be performed from this screen:

Plan — Enter and maintain data used to create a shipment request.
Information entered in the shipment request process is used both to
obtain a routing from MTMC and in the Bill of Lading (BL) creation
process.

Rank — Selectively send shipment requests to the CFM Host for
routing.

Award — Award the shipment to a carrier from the CFM routing.
Captures TO carrier award decisions for later use in the Carrier
Performance function.

BL — Edit and print the Bill of Lading using a laser printer and plain
paper. Enter and print BL Correction Notices and close out or cancel
BLs. Transmit BL data to CFM Host.

Archive — Archive completed BLs to an area of the hard disk or 2
floppy disk for storage or future use.

Utilities — Performs functions such as reviewing processing history,
searching and ordering the shipment list, displaying status codes,
producing shipment reports.

2.7.1.2 Export Shipment Processing

Pr&mg-ﬁommeomhoundhomgmumﬂw
Export Shipment Processing List (for export shipments only).

All of the following functions can be performed from this screen:
Add — Enter and maintain data used to create an export shipment.
Information entered in this process is used to create the Transportation
Control Movement Document (TCMD).

Edit — Maintain data for previously entered export shipments.
Delete — Delete previously entered export shipments.

Print — Print the TCMD using a laser printer and plain paper.
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2.7.1.3 Shipment Pressing @ from the Outbound Processing menu accesses
Reports Shipment Reports.

This menu option allows users to select and print either BL Log
reports or BL. Units reports. The BL Log reports are broken out by
bill of lading, whereas the BL Units reports are broken out at the
shipment unit level. The following paragraphs describe the reports:

2.7.1.3.7 BL Log Reports

Tonnage Report — Detail listing of all shipments listed by destination
state.

Tommage Summary — Summary of all shipments by destination state.
Carrier Report — Detail listing of all shipments by awarded carrier.
Carrier Summary — Summary of shipments by awarded carrier.

BL Log Short Form — Short listing of completed BL status.

BL Log Long Form — Detail listing of all completed BLs.

2.7.1.3.2 BL Units Reports

Shipment Unit Detail — A detail listing of the shipment unit data

sorted by BL number.
TCN Detail — A detail listing of shipment unit data sorted by TCN
number

Appropriation Detail — A detail listing of shipment urit data sorted
by appropriation and including prorated cost for the shipment unit with
a subtotal for each appropriation.

Appropriation Summary — A summary of the prorated costs and
numbers of shipment units by appropriation.

Coutract Detail - A detail listing of shipment unit data sorted by
contract and including prorated cost for the shipment unit with a
subtotal for each contract.

Contract Summary — A summary of the prorated costs and numbers
of shipment units by Contract.

Commodity Detail — A detail listing of shipment unit data sorted by
commodity code and including the prorated cost for the shipment unit
with a subtotal for each commodity.

Commodity Summary — A summary of the prorated costs and
numbers of shipment units by commodity code.

Billing Office Detail — A detail listing of shipment unit data sorted by
Billing Office and including the prorated cost for the shipment unit
with a subtotal for each Billing Office.

Billing Office Summary — A summary of the prorated costs and
numbers of shipment units by Billing Office.
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2.7.1.4 Carrier
Performance

2.7.2 Inbound
Shipment
Processing

Pressing @ from the Outbound Processing menu accesses
Carrier Performance.

This option allows review of both the summary and detail of
carrier service failures for the past 45 days on a carrier-by-
carrier basis. Users can enter Local Non-use Penalties and
Service Failures for carriers that will prevent these carriers
from being used in routings.

This menu option displays a submenu that allows you to
perform all processing functions for inbound shipments. After
accessing option 2 on the main menu, a submenu containing the
following options will be displayed.

1.  Inbound Shipment Processing

2.  Shipment Reports
3. Carrier Performance

2.7.2.1 Inbound Shipments

2.7.2.2 Shipment
Reports

PrssingEfmmtbelnbmndeessingmuaﬂowsshipmmt

receivers access to all the inbound BL data that has been sent (via the
CFM Host) for advance notice of shipments. Receivers can print BLs
for inbound shipments, enter signature and tally data, create TDRs for

discrepant shipments, and close out shipments if they have been
received intact.

Pressmg.frmﬂ:elnhound?mmngmum
Shipment Reports.

This menu option allows users to select and print either BL Log
reports or BL Units reports for inbound BL data only. The BL Log
reports are broken out by bill of lading, whereas the BL Units reports
are broken out at the shipment unit level. The following paragraphs
describe the reports:

2.7.2.2.1 BL Log Reports

Tonnage Report — Detail listing of all shipments listed by destination
state,

Tonnage Summary — Summary of all shipments by destination state.
Carrier Report — Detail listing of all shipments by awarded carrier.
Carrier Summary — Summary of shipments by awarded carrier.

BL Log Short Form — Short listing of completed BL status.

BL Log Long Form — Detail listing of all completed BLs.
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2.7.2.2.2 BL Units Reports

2.7.2.3 Carmier
Performance

2.7.3
Discrepancy
Reports

Shipment Unit Detail — A detail listing of the shipment unit data
sorted by BL number.

TCN Detail — A detail listing of shipment unit data sorted by TCN
number.

Appropriation Detail — A detail listing of shipment unit data sorted
by appropriation and including prorated cost for the shipment unit with
a subtota! for each appropriation.

Appropriation Summary — A summary of the prorated costs and
numbers of shipment units by appropriation.

Contract Detail — A detail listing of shipment unit data sorted by
contract and inciuding prorated cost for the shipment unit with a
subtotal for each contract.

Contract Summary — A summary of the prorated costs and numbers
of shipment units by Contract.

Commodity Detail — A detail listing of shipment unit data sorted by
commodity code and including the prorated cost for the shipmeat unit
with a subtotal for each commodity.

Commodity Summary -~ A summary of the prorated costs and
numbers of shipment units by commodity code.

Billing Office Detail — A detail listing of shipment unit data sorted by
Billing Office and including the prorated cost for the shipment unit
with a subtotal for each Billing Office.

Billing Office Summary — A summary of the prorated costs and
numbers of shipment units by Billing Office.

Prasingfmmthelnboundl’roeeﬁngmum
Carrier Performance (for inbound shipments only).

This option allows review of both the summary and detail of
carrier service failures for the past 45 days on a carrier-by-
carrier basis. Users can enter Services Not Provided for
carriers that fail to provide a service that was requested by the
shipper.

The Discrepancy Reports option allows users to create
Transportation Discrepancy Reports (TDRs). TDRs report
shipment shortages, damaged goods, and other discrepancies.
TDRs can then be sent to the CFM Host, which will route

TDRs to the appropriate parties. Replies to the TDR will then
be routed back to the originator through the CFM Host.
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2.7.4 Reference
File Maintenance

This option allows users to maintain data in reference files used
to support the different transportation functions in the system.
These reference files include:

BL Numbers — A user-maintained table of blocks of BL Numbers to
be automatically allocated during BL printing.

Appropriations — A user-maintained table of appropriations used by
the TO in BL preparation.

Commeodity Codes — NMFC, UFC, and DOD Unique commodity
codes used in shipment request and BL preparation.

Standard Annotations — Blocks of standard text that are used in BL
preparation, including HazMat certifications and Marks and
Annotations.

Addresses — Addresses for consignors and consignees that are
shipping partners for the TO. Also included are the addresses for Area
Commands and the payment and accounting offices at DFAS,
NAVMTO, and MCLB. Export or overseas addresses can also be
added.

Carriers — The SCAC, name and phone numbers with contact
persons for carriers returned in MTMC routings. The user can add
additional phone numbers for local contact points and local carriers
used in loczl routings.

Hazardous Materials — A user-maintained table of UN/NA
Identification data used in the shipment request and BL preparation
process.

Port Codes — Codes and port names for all ports entered into the

Units of Measure — A user-maintained listing of all codes and
descriptions of units of measure used.

Contracts — A user-maintained listing of all contract numbers, their
effective dates, and corresponding FOB points.

RINS - Allows users to browse or maintain RINS parameters.
Export Related Files — A user-maintained listing of export related

files such as: ETA codes, hour codes, military grades, vessel billing
types, and country codes.
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2.7.5 Mileage
Lookup

2.7.6 Local
System Utilities

2.7.7 Host
System Utilities

View Only Files — Non-modifiable files that contain information on:
Movement Modes, Service Codes, Equipment Codes, Container
Codes, SPLC Codes, Military Service Codes, Discrepancy Codes, and
Service Failure Codes.

This menu option allows users to look up the distance between
an origin and a destination point. It also allows users to
maintain and modify latitude and longitude points and mileage.

Allows users to maintain the system. The following options are
available from this menu:

Re-index Data Files — Allows users to easily remove deleted
records from the databases and recover disk space. This option
can also detect and repair damaged index files.

Site Configuration — The file that contains system identifiers
including GRLOC, TO’s name and title, system default values for
shipment requests, BLs, Correction Notices, Transfer Discrepancy
Reports, and data entry.

System Configuration — Allows the user to view the current status of
the PC on which the software is installed, including disk space and
memory utilization as well as software versions.

Password Maintenance — Allows users to change their password and
the Systems Administrator to add new users and grant or remove user
access privileges on a menu option level.

Printer Maintenance — Defines where printers are installed on the
system.

Recover Disk Space — Rebuilds databases to recover disk space being
used by deleted records.

Diagnostics — Allows users to access diagnostic tools for
troubleshooting the system. Several options on this menu are meant to
be used in conjunction with technical support.

This option dials the CFM Host and allows users to access a
menu of utility functions on the CFM Host. Available utilities
include: Master File Reports, Tender View, Rating/Ranking
Analysis, Completed Shipment Information, and Terminal
Facilities Guide access.
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2.8 Exiting the Field Module

It is EXTREMELY important to exit the
Field Module software using the “Quit”
menu option.

Always return to the DOS prompt before shutting off the machine.

The Field Module is 2 database application and & is possible to corrupt
the data files if you simply tura off or reboot the machine while the
Field Module software is running.

W

CFAl FR REL 4.00 (DVLPO1}

. Dutbound Shipment Precessing
. Inbound Shipment Processing
. Discrepancy feports

- Reference File Mairterance

- Mileage Loockup

. Local Systes Utilities
CHM jost System Utilities

:qouu.-un.-

Figure 2-7 Exiting the CFM Field Module
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1.0 Domestic Shipment Processing

The Domestic Shipment Processing menu option 1s used to perform the
operational duties for routing domestic freight The system is designed
to allow you to track all shipments from entering a reguest to archiving
the shipment. You enter a shipment request, send the data to the CFM
Host system for routing (or manually enter the rated carner data based
on local routing authority), award the shipment to a rated carrier, edit
and print a Bill of Lading for that shipment, transmit the BL data to the
Host, close out the shipment, then the archive the shipment. Shipment
request and carrier award data is automatically brought forward to the
BL. Completed shipment data can be reported on even if the shipment
itself has been archived. All bill of lading data is retained for reporting

purposes.

1.1  Shipment Processing Overview

All shipments can be viewed on the Domestic Shipment Processing
List. Each shipment has a status code that indicates its level of
completed processing. You can access gl/ shipment processing
functions from this list. Each major step in the process is handled
using menu options on the Domestic Shipment Processing List. After
activating one of the menu options, a sub-list of shipments that are
ready for that particular Jevel of processing will be displayed. You can
sort or redefine these lists at your discretion using the Find function on
the Shipment Utilities menu.

1.1.1 Entering Shipment Requests

Shipment Request entry is performed from the Shipment Request List
using the functions available from that screen. Data entry is kept to a
minimum through the use of coded fields and pick lists.

Version 4.00 of the Field Module incorporates the ability to create
multiple plans for a shipment request. This means that, for example,
you could enter a shipment request, then create two (or more) plans for
that request. One might be a plan for using a motor freight carrier and
one might be for a rail movement. These plans are then sent to the
CFM Host, which will create a costing comparison. The Host will send
back rated carriers for each plan you have submitted. You will then be
able to select one based on the lowest cost to move the freight.
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Also new to Version 4.00 is the ability to quickly and easily create
multiple vehicle shipments. Shipment units (formerly called line items)
can be selectively loaded onto the desired equipment. Creating a 10-
truck movement is easy, especially if the trucks will be loaded
identically. There is a new “auto-load” feature in Version 4.00 that
uses a piece of equipment onto which you have loaded shipment
unit(s), and loads all equipment in the plan automatically, in the same
way that you loaded the first vehicle.

Shipment units can now be created in advance of creating a shipment
request. Version 4.00 supports a “free list” of shipment units that have
not yet been loaded onto a vehicle. You can then build shipments from
this pool of unassigned shipment units, creating the best shipment
scenario possible.

All the data entered into the shipment request is carried forward to the
BL so that littie or no data entry is necessary to create a BL.

1.1.2 Obtaining Rated Carriers

Routings for the completed shipment plans are cbtained using the
options on the Rauking List screen. There are some restrictions on the
type of shipments that can be routed automatically via the CFM Host.
The shipments that cannot be automatically rated on the CFM Host will
be sent to the Area Command for review and approval. Currently, you
must send the data to the CFM Host via modem, then call back later to
receive the rated carriers afier the Host has completed the routing.

Another option for routing is to override the CFM Host and use local
routing authority to choose the carrier. For override shipments, rated
carrier data needed during BL creation must be manually entered.

1.1.3 Awarding the Shipment to a Rated Carrier

The carrier award process is completed using the Rated Plans List. If
multiple plans were created for a shipment, after awarding the carrier,
you must select a routing plan. You may award a single shipment plan
to more than one carrier. If your plan calls for multiple vehicles, and
your low-cost carrier can only supply a limited number of vehicles, you
can award that catrier for certain vehicles, and another carrier for the
remaining vehicles. All carrier award data is recorded for later use.

The number of refusals, improper equipment, no shows, and other
carrier service failures is tracked on a carrier-by-carrier basis and is
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1.1.4 Creating the BL

transmitted to the host for inclusion in the analysis of that carner’s
performance on both the local and national level.

From the Rated Plans List you can plan the layout of the BL and
establish multiple BLs for one shipment. The bill of lading opuon
allows you to create as many or as few bills of lading for a shipment
movement as necessary. If you have a movement of five vehicles, but
your low-cost carrier can only provide two of the five vehicles, you can
create one bill of lading for these two trucks, or you can create two
separate bills, one for each driver. For the remaining three vehicles,
you can award these to a different carner (or carmriers) and create as
many bills as you need to deal with the different situations that may
arise.

After selecting a bill of lading layout from the Rated Plans List, you
will move to the BL Maintenance List. Using the BL. Maintenance
List, the editing and printing of a BL is made easier with the use of a
"what-you-see-is-what-you-get” editing screen. You can review the
formatting of the BL and make changes before printing. BL
continuation sheets are automatically formatted by the system, but you
can change this formatting if you like. After reviewing the BL on the
screen, you can also print 2 draft copy to make sure that the BL is
correct.

A BL Corrections Notice function similar to the BL Editing fimction is
also available. This expedites the correction notice function. You can
easily close out a shipment or cancel the BL and record the decision for
the cancellation.

1.1.5 Transferring GBL Data to the Host

All BL data is automatically transmitted to the Host system, where it is
disseminated to the receiver of the shipment, and any stop-off points.
This is a new function of Version 4.00. There is a new product, the
CFM Receiver Module, which will be provided to shipment recipients.
This module allows recipients to receive from the Host all bill of lading
data for the shipments that they are expecting. Then they can create
TDRs, if necessary, to report on discrepancies between the bill of
lading data and the actual freight that they have received.
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All bill of lading data is stored on the Host for reporting purposes as
well. The system will not allow you to archive a shipment until it has
been transmitted to the Host.

1.1.6 Archiving Shipments

Using the Archiving List function, you can selectively decide when
you need to archive historical shipment data to a floppy disk or to
another directory in your system. The system will allow you to easily
restore archived data on an as-needed basis.

1.1.7 Transportation Discrepancy Reports

Version 4.00 greatly enhances Transportation Discrepancy Report
{TDR) creation capabilities. CFM Receiver Module users (and Field
Module users who also receive shipments) are the primary creators of
TDRs. In Version 4.00, TDRs can be created by entering shipment data
(kept to a minimum by coded fields and pick lists). TDRs can also be
quickly and easily created by using inbound bill of lading data (the
system automatically brings all the pertinent BL data forward 1o the
TDR form). Either way, it takes only 2 few minutes to create a TDR.
The TDR is then transmitted to the CFM Host, which will then route
the TDR to the proper recipients, based on the information you have
specified. If the TDR recipient is a CFM user, s/he will receive the
TDR data from the Host the next time a connection is established. The
recipient of the TDR needs only to enter a reply, and route it back to
the CFM Host, which will then forward it to the originator of the TDR.
The originator can then review all replies, and collate them onto a
single copy of the TDR.
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1.2 Sﬁipment Processing List

Press ! 1 | from the System Menu, then | { | again on the

Outbound'Processing Submenu to display e Shipment Processing
List. This screen will be used to access all processing functions for
outbound domestic freight shipments.

\GOV\CFN USER:M SHIPMENT PROCESSING LLST 00.00.00 - 00:00:00
Stat SYS-ID Avail-Dt TP Origin Destination Quantity Un Pln
4500 3274011 §3.11.01 2 ST. LOUIS MO ALBUQUERQUE WM S0P 1
4500 3274012 93.10.01 3 ST LOUIS HO HOUSTON X 1550P 2
4500 3274915 93.11.01 3 ST. LOUIS MO ALBUGUERQUE WM 5000 P 2
4500 3274016 93.11.01 2 ST. LOUIS M0 ALBUGUERQUE WM 4000 P 1
4010 3275007 §3.11.2% 3 ST LOUIS MO PENSACOLA FL 1332pP 1
4510 328700t §3.12.12 3 CAMBRIDGE MA NORTH KINGSTOM RI 20000 P 1
4010 3309002 93.12.12 3 ST. LoUlS MD TINKER AFB o 3500 P 1
4510 3321002 §3.12.07 2 PATRICK AFB  FL BEAVERTON oR 876 P 1
4010 3341004 §3.12.12 1 MOBILE AL PINE BLUFF AR 30738 P 1
4010 3341009 93.12.02 1 PENSACOLA FL ALBUQUERGUE WM 7000 P %
1000 3341011 93.12.12 3 ST LOUIS MD LITTLE ROCK AR 1200 1
2000 3344001 94.01.01 3 NATICK MA FORT DEVENS  MA 2700 P 1
1100 3344004 93.12.30 1 PENSACOLA FL PENSACOLA FL 16056 P

2
Plan Rank alard BL Archive utils exit
€(1000s to 4D0Ds) Add, edit, inguire, build, or delete shipment request data

Figure 1-1. Shipment Processing List.

The Shipment Processing List is the primary screen for processing
shipments. The shipments are listed in the order in which they were
entered. You can work with any of these shipments using the menu
options available on this screen. Each of the first five ring menu
options matches one of the major steps in shipment processing.
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1.2.1 Columns Displayed

Each line on the screen represents a shipment, with the following
columns of data presented for each one.

Column

Description

Stat.

A system assigned 4-digit code that indicates the
current status of the each shipment. The status
code is used by the system tc deterrmine if a
shipmen? is ready the next level of processing.
There are 6 major levels of status codes for all
shipments:

1000 The Stupment Request Entry Process
2000 The Ranking Process

3000 The Carrier Award Process

4000 The BL Creation Process

500C BL Printed

6000 BL Cancelled or Closed

7000 BL Archived

SYS-ID

A system-assigned 7-character number that
umiquely identifies this shipment to the system.
The number is compased of these elements:

Position 1 - The tast digit of the current year.

Positions 2-4 - The entry date of the shipment (in
julian notanion).

Positions 5-7 - The sequence number on the day it
was entered.

Note: The SYS-ID label can be temporarily replaced

with the local Agency /D assigned to that shipment

if you prefer. See Utilities descnption.

Aval D1.

The date the shipment is avalabie for loading. The
date is in the format YY.MM.DD,

iw

The Transportation Pnomty. Can be 1, 2, or 3, with
1 being the highest priority.

l Origin

The city and state of the shipment’s ongin,

Destination

The city and state of the shipment’'s final
destination.

Quantity

The total quantity for this shipment., Generally in
pounds, but may be gallons or barrels.

Un

The unit of measure for total quantrty.

P Pounds
G Gatlons
B Barrels
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“ Column Description u

Pin

The number of routing plans created for this
shipment.

1.2.2 Menu Options

The table below lists the menu options available on the Shipment
Processing List.

Option

Description

Plan

Lists shipments for which a BL has not yet been produced
{status codes 1000 - 4510) and allows you to enter,
update, build, delete or print the shipment requests.

Rank

Lists shipments that are ready to be routed (status codes
2000 - 2999) and allows you to select shipments to be sent
to the CFM Host for routing, or to override the shipment
and send it directly 1o BL creation.

Award

Allows you to select 2 shipment plan and carrier{s) for the
curtently highhighted shupment from a list of Host rated
carniers. Also allows you to prepare muluple BLs if
necessary for multiple equipment shipments. Shupments
rmust have a status code between 3000 and 4500 (but not
4010 or 4110} to begin the award process.

Lists shipments that are ready for BL creation and those that
have been printed and may need correction or close out.
Allows you to edit and print the BL, create a BL Correction
Notice, send the BL data to the Host, and close or cancel
the BL.

Archive

Lists aill shipments for which a BL. has been printed and the
data has been transmitted to the Host, and allows you to
select shipments to be archived to floppy disk or to another
directory in your system. Archived shipments are removed
from the system upon compietion. A Restore function s
available to retneve shipments from the archive disk or
directory.
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Option Description
Utils Dispiays a menu of utikty functions that allows you to:
1. History Review the processing hustory of the
currently highhighted shipment.
2. View Errors View errors found 1n the shipment data by
the system.
3. Copy Copy the data from the currently highlighted
shipment to a create a new shipment.
4. Shipment Obtain a more detalled view of the currently
Display highlighted shipment.
5. Find Search and sort the current list by user
selected criteria.
6. Status List all the status codes used by the system
Codes along with a short description of each.
7. Display Toggle between System ID and Local ID on
Local ID all shipment hsts.
8. Shipment Produce a report that Iists all shipments in
Report the system. This report lists the shipment
status and tasks remaining for each
shipment.
9. Assign GBL Pre-assign a GBL number to @ shipment.
A. Instructions Edit or add shipping instructions.
B. Offline Archive shipments that have not been
Archive completely processed on the CFM Field
Module.
X. Exit Return to the Shipment Processing List.
Exit Returns to the Outbound Processing menu.
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1.3 The Shipment Request List

Press 'T on the Shipment Processing List to display the Shipment
Request List. The screen shown below will then be displayed.

[\GOV\CFN USER:M SHIPMENT REQUEST LIST 00.00.00 - 00:G0:00
Code SYS-ID Avail-Dt TP Drigin DPestination Quantity Pin
1000 3341011 93.12.12 3 ST LOUIS MO LITTLE ROCK AR 1200 ¢ 1
2000 3344001 94.01.01 3 NATICK MA FORT DEVENS MA 2700 P 2
1100 3344004 §3.12.30 1 PENSACOLA FL PENSACOLA FL 16056 P 1

wits aid Edit Delete Print Utits eXit

Maintain or import shipment unit data

Figure 1-2. Shipment Request List.

The Shipment Request List displays a list of all shipments in the
system for which a BL has not yet been prepared and printed. This
screen is used to access all functions for editing and printing requests
for domestic freight shipments. Using this list, you can track requests
until a BL bhas been printed. You can add new requests for routing,
modify existing requests and ready them for re-routing, and remove
requests that are no longer active. There is a print function that creates
a copy of the Domestic Route Order Release Request form. The same
data columns are used on the Shipment Request List as on the
Shipment Processing List. See page 1-6 for complete information.
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1.3.1 Menu Options

The table below describes the menu options available on the Shipment

Request List.

Option

Description

Units

Displays the list of available shipment units in the system
and buiid a new shipment reguest by combining these units.

Add

Create a new shipment by entering shipment reguest data.

Edit

Change the data for the currently highlighted shipment.
Changes in the shipment request data for a routed shipment
will require that shipment 10 be re-routed. It is
recommended that any changes to the shipment request be
entered usng the Edit option so that the system will ensure
that the CFM Host routing accurately refiects the
shipment's detail.

Inquire

Review (but not modify) the shipment request data for the
currently heghlighted shipment.

Delete

Delete the currently highlighted shipment and all reiated
data.

Print

Print a hard copy of the shipment request data on the laser
printer for the currently highlighted shipment.

Display a menu of utility functions that allows you to:

1. Review the processing history of the currently
highlighted shipment.

2. View errors found in the shipment data by the system.

3. Copy the data from the currently highlighted shipment
to a create a new shipment.

4. Obtain a more detailed view of the currentiy highhighted
shipment.

5. Search and sort the current list by user selected
criteria.

6. Lists all the status codes used by the system along
wrth a short description of each.

7. Toggles between System ID and Local ID on all
shipment lists.

8. Produces a report that hsts all shupments in the system.
This report lists the shipment status and tasks
remaining for each shipment.

9. Assign a GBL number to a shipment.
Add or edit shipping instructions.

»

B. Archive shipments that have not been completety
processed on the CFM Field Module.

1-10
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Option Description

Exit Returns to the Shipment Processing List.

1.3.2 Planning Units List

Press [N | on the Shipment Request List to display the Planning
Units List (shown below)

USER: PLANNING UNITS LIST 0G.00.00 - 00:00:00
Building Shipment Summary
™w: 0 Avarl: . . poD: . . Units: 0 Commod:
Qty...: 0
Origin: Cube..: 0.0
Destin: Flags: None
Statr TCN Or1g1n Destin Avail Commod  Haz Quantity Cube

Free LiSt amms

100 ADDEDPQVOOOO03PXX SB3510 FB2835 00.00 3202¢% N 2421 P 140
100 AWHOKCOSC133110xx SB3510 WHOKCO 00.00 80029 L] 0P 0
100 AWHOKCOSCI344B0AX SB3510 WHOKCO 00.00 BDOZ9 L oP 0
000 CHRIS TESTX0000( SB3510 FBZ2823 04.19 999912 L 10000 P 800
100 TESTPETEYXIOONNK2X SB3510 SW3200 00.00 37029 | oPp ]
100 TYYTYTYRETYTRYTYR $83510 00.00 B672R N op 0
000 WeSQLW?7777777000( SB3510 009012 00.00 692E9 Y oP 1]
000 WXCONTRACTOO14XXX SB3510 NOO253 03.29 999912 N 250 p 10
000 WUNITTOSPLITIXBX $B3510 SO701A 03.29 999912 N 5000 p 5C0
000 WAMITTOSPLITIXCX $B3510 ROC253 03.26 999912 L} 5000 P 500
000 WXURITTOSPLITIXDX $B3510 NM00253 03.29 999912 N 5000 P 500
000 WAMITTOSPLITIXEX SR3I510 MO0253 03.29 999912 L} 5000 p 560

Add Edit Delete Tag Group Tag Build utiis eXit

Add 3 new shipment unit

Figure 1-3. Planmng Units List.

The Planning Units List screen displays shipment units in the CFM
system. From this screen you can add, edit and delete shipment units.
You can also build shipments by combining free shipment units

The screen is divided into two sections. The top portion of the screen,
entitled Building Shipment Summary, displays information as you
begin tagging shipment units to build 2 shipment. The bottom portion
of the screen displays information about each shipment unit. The Free
List flag at the top right of the list indicates that the list includes only
those shipment units that have not been assigned to a shipment. If the
Al List flag appears in its place, then all shipment units in the system
are being displayed.
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1.3.2.1 Data Displayed

The table below describes the data displayed on the Planning Units

List screen.

Screen Label

Description

Summary Portion

The Transportation Priority of the tagged shipment
unit with the tughest priority. Can be 1, 2 or 3 with
1 being the highest priority.

Avail.

The latest availability date of all tagged shipment
units.

bpp

The earliest desired delivery date of all tagged
shipment units.

Units

The numnber of shipment units tagged.

Commod.

The commodity code for the tagged shipment units.
tf the shipment urits are different commodities, this
field will read Mixed.

The total quantity of the tagged shipment units.
Generally, this is pounds, but can also be gallons ot
batrels.

Cube

The total cube of the tagged shipment units.

Origin

The origin point for the first tagged shipment unit
on the list.

The destination of the first tagged shipment unit on
the list.

Flags

Displays any special shipment fiags associated with
the tagged shipment unrts.

List Portion

Stat

A system assigned 3-digit code that indicates the
current status of each shipment unst.

Q00 - Not attached to a shipment. No errors.
100 - Not attached to a shipment. Has errors.
500 - Attached to a shipment. No errors.

600 - Attached to a shipment. Has errors.

TCN

The Transportation Control Number for this
shipment unit.

Origin

The address code for the origin point for the
shipment unit.

Destin

The address code for the destination of the
shipment unit.
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1.3.2.2 Menu Options

Screen Label Description

Avail The date this shipment unit 1s available to be
shipped. (MM.DD)

Commeod The commaodity code for the shipment umut

Haz A Y 1n this column indicates that this shipment unit
contains hazardous materials. An N indicates that it
does not.

Quantity Total number of pounds, barrels or gallons in this
shipment unit.

Cube Total voiume of this shipment unit in cubic feet.

Asg. An A in this column indicates that this shipment

units 1S assigned 1o a shipment. {This field is only
displayed on the "All List® — 1t is not displayed on
the “Free List.”)

The following menu options are available from the Planning Units
List screen.

Option Description

Add Displays the Shipment Unit Entry screen from which you
can enter additional shipment units.

Edit Displays the lighlighted shipment unit In edit mode.

Delete Deletes the highlhighted shipment unit.

Tag Tags the highlighted shipment unit for building.

Group Allows you to tag multiple shipment units for building based

Tag on criteria entered in the Group Tag Query window.

Build Creates a Shipment Request from the tagged shipment
units.
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Option Description
Utils 1. Copy Copies shipment unit data from the
highhighted unit 1o create a new shipment
umt.
2. Split Sphits the highlighted shipment unit into
sub-units.
3. Text Allows you to add notes to the highlighted
shipment unit.
4, Find Sorts stupment units.
5. Quick Allows you to quickly find a shipment umit
based on TCN
6. Import Thus feature 1s not currently available.
7. All Last Lists all shipment units in the system.
8. Toggle Turns Building Shipment Summary portion
Header of screen on and off.
Exit Returns to the Shipment Request List.

1.3.2.3 Adding a Shipment Unit

Press | A | to add shipment unit detail to the shipment request. The
system will accept up to 999 shipment units for each shipment request.

USER: SHIPMENT UMIT EMIRY 00.80.00 - 00:00:00
Status: 000 Source: CFM  Unit Flags:
| { =, PUSRP |
origin.....: POE:
pestination: POD:
Requisition: wi: 3 Avail: . . DDD: ..
[ -~ O, - - = ooD1C: Security Risk:
Commedity..: Rail Commodity: U Project......2
bescription:
Packages...: D Type: Total Oty: 1] UoN: P
Length: [} Width: 0 Height: ] Tot Cube: 0.0
Appropriation
[ Code: Bill Off: J
Gav
[ VIN.: Burper: Bll: D  Model...: ]
(M) Enter the Transportation Control Number for this shipment unit

Figure 1-4. Adding a Shipment Unit
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7.3.2.3.1 Shipment Unit Data Elements

The following data elements are entered to complete a shipment unit
record. Defaults can always be overridden by simply typing over the
existing data with new information. After completing 2! the data
eiements, 2 ring menu will be dipslayed which will allow you to add
HazMat, POV, HHG, container, and packaging information for the
shipment unit. You can also enter text to be printed on the GBL with
the shipment unit. Upon exiting the Shipment Unit Entry screen, you
will be prompted to save the shipment unit or re-enter the data. The
default answer is Y to save the data. All shipment unit data 1s carried
forward to specific blocks on the Bill of Lading.

All data fields marked with an {M} are mandatory (data must be entered
in this field).

Screen Label Description

Status The status of this shipment unit.

000 - Not attached to a shipment. No errors.
100 - Not attached to a shipment. Has errors.
500 - Attached to a shipment. No errors.
600 - Attached to a shipment. Has errors.

Source The system from which this unit originated.

Unit Flags Flags for this shipment umt. These flags
correspond to the menu options (HazMat through
Text) that are displayed after entering a shipment
unft.

HAZ - Hazardous matenais shipment unit.

CONT - Contract information

POV - Privately owned vehicle

HHG - Household geods/unaccompanied baggage
CNTR - Container information

PACK - Packaging information

TEXT - Before or after Line item text

TCN (M) The Transportation.Control Number for this
shipment unit. (This field can only be changed
when inttially adding the shipment unit. After the
shipment unit has been saved, this field becomes
read-only.)

Origin (M} The ongin address code for this shipment unit. The
systemn will default to the origin address code from
the shipment request, if one has been entered. Ths
detault can be changed. A pick list of address
codes 1s available for partial or unknown entnes.
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Screen Label . Description

POE The port of embarkation for this shipment unit if it
1s an export shipment. A pick list of port codes 1s
available for partial or unknown entries. Leave this
field blank if this shipment unit is not an export
shipment.

Destination (M) The destination address code for this shipment unit.
The systemn will default to the destination address
code from the shipment request, if one has been
entered. A pick hst of address codes i1s available
for partial or unknown entries.

POD The port of debarkation for this shipment unit if it is
an export shipment. A pick hst of port codes 1s
available for parual or unknown entnes. Leave this
field blank if this shipment unit 1s not an export

shipment.
Requisition The requisition number for this shipment uni.
TP (M) The Transportation Prionty code indicates the

routing prionty that applies to this shipment unit.
The system is set 10 defauit to 3, a normal priority
shipment; however you can change the TP to 1, 2
or 3. 1.s the highest priority.

Avail (M) The date this shipment is available for pickup. The
date is entered as YY.MM.DD. The date must be
today’s date or later.

DDD (M| For a priority 3 shipment unit, the system will
default to the Desired Delivery Date based on the
DOD Standard Transit Time for either Truck Load or
Less Than Truck Load shipments whichever is
selected in the site configuration. The date s
entered as YY.MM.DD. You may change the date
8s long as it 1s greater than or equal to the
Availabiirty Date. If you request expedited service,
the Desired Delivery Date becomes the Required

Delivery Date.
NSN The National Stock Number for this unit.
DODIC” DOPD identification Code or Navy-Army Logistics
Code.
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Screen Label

Description

Security Risk

Indicates the security nsk code for this shipment
unit. The system defaults to blank, meaning no
security risk category for this item. Vald security
rnsk codes are:

Secret

Confidential

Pilferable

Unciassified

Highest Sensitivity {Category {)

High Sensitivity (Category 1)

Moderate Sensitivity (Category I}

Low Sensitivity {Category IV)

Highest Sensitivity (Category |, Secret)
Highest Sensitivity (Category |, Confidential)
Uncontrolled/Unclassified

High Sensitivity (Category |, Confidential)

ONOOAWNSCYVO®

Commadity (M}

The NMFC commodity code for this shipment unit.
The system will default to the commodity code
from the shipment request, if one has been entered.
This default can be changed. A pick list of
commodity codes 1s available for partial or unknown
entries.

Rail Commodity

The UFC commodrty code for this shipment unit. A
pick list of UFC commodity codes is avallable for
partial or unknown entnes.

Note: This /s not a rmandatory entry, but you must
enter a rail commodity if you are entering a plan for
a rail movement. Otherwise an error will occur
when saving the shipment request.

Project

The 3-character project code for the shipment unit.
Note: This field is used only for tracking and
reporting on particular projects.

Description

A short description of the item being shipped. This
aids the Freight Rate technicians at the Area
Command in routing the freight. This description
also appears on the BL.

Packages {M)

The total number of packages for this shipment
unit.

i

Type (M)

The code for the type of container. There 1s a pick
list of valid container codes available for partial or
unknown entries.

Total Qty (M)

The total quantity of the item being shipped.

UoMm (M)

The unrt of measure for total quantity - Pounds,
Gallons, or Barrels. The system defaults to P for
pounds.
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Screen Label

Description

Length

The length (in inches} of a package for this
shipment unit. If you enter length, you must also
enter width and height.

Width

The width (in inches} of a package for this shipment
unit. If you enter width, you must also enter length
and height.

Height

The height {in inches) of a package for this
shipment unit. f you enter height, you must also
enter length and width.

Tot Cube (M)

The total cubic feet for this shipment uit. The
system calculates the total cube by multiplying the
number of packages times the length, width, and
height (sf entered), or you can leave length, width
and height blank and just enter total cube

Appropriation
Code (M}

The 2- 4- or B-character Fund Cite or TAC Code can
be entered 10 retrieve the appropnation number to
be charged for shipping this unt. There is also a
pick list of valid approprigtions avaiflabie for partial
Or unknown appropriations, or you may enter a
urique number,

Bill OF.

The address code for the billing office for the
appropriation. There is a pick list of valid addresses
available for partial or unknown addresses.

VIN (M}

if item being shipped is a vebhicle, the Vehicle 1D
Number. If the package type is VE or VO, this is a
mandatory field, otherwise it is not available for
edrt.

Bumper

if the unit being shipped is a container (code has a
first character of A, X, Y, or 2), the unmique DoD
identification number. This field is mandatory for
containers, optional for vehicles.

The basic issue item number.

Model

The model number of the vehicle.

1.3.2.3.2 Shipment Unit Menu Options

The following menu options are available on the Shipment Unit Entry

screen after completing data entry.
ﬂ Option Description
" Edit Allows you to edrt the currently displayed shipment unit.
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Option

Description

HazMat

Allows you to maintain HazMat information for the currently
displayed shipment unit

Contract

Displays the Contract window from which you can add
contract information for the currentty displayed shipment
unit.

pov

Displays the Pnivately Owned Vehicle window from which
you can add the necessary information if the shipment unit
15 a privately owned vehicie.

HHG

Displays the Household Goods/Unaccompanied Baggage
window from which you can enter the necessary
information if the shipment unt is household goods or
unaccompanied baggage.

cOntain

Displays the Contamer window from which you can enter
wmfarmation about the contawner if this shupment unit s
containerized.

pack

Allows you to enter packaging information about the
shipmen?t unit.

Text

Allows you to enter notes for the shipment umit.

View

Displays errors found in the shipment unit data by the
system.

eXit

Returns to the Shipment Unit Entry screen.

Editing a Shipment Unit

Press . to edit the currently displayed shipment unit. You will

have access to the same data fields described in the section beginning
on page 1-14 (except TCN, which is read-only at this point). Use the

|| Tab I or {Enterfl key tomove to the desired field, or click on the

desired field with your mouse, make your changes, then press i;g]

when you are finished.

Hazardous Materials Detail

To add Hazardous Materails data that will be printed on the BL press

[H ] The system will generate a list of all hazardous materials for

the highlighted shipment unit. The columns of data displayed on this
screen are the same as those described in the table on page 1-49.
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\GOV\CFM USER:M SHIPMENT REQUEST ENTRY 00.00.00 - 00:00:00

tatus: 1000 Sys ID: 3357003 Agency ID: RO: D
Shipment Units

TCN origin Destin Avail Commod Haz Quantity Cube

— e

TESTI0.......X6X  WI3PPH WI3GYB 93.01.02 999912 N 300 p 3000

Hazardous Materials Data

RazMat 1N Pack Total
ID Class Grp Oty Proper Shipping Mame

NO RECORDS FOUND

Add Edit Pelete Text exit

Edit Flags Units eQuip Plans disaB View

Add HazMat data to line item

Figure 1-5. The Hazardous Materials Data screen.

Menu Options

The following menu options are available on the Hazardous Materials

Data screen.
Option Description
Add Add a new hazardous materials record.
Edit Edit the currently highlighted hazardous materials record.
Delete Delete the currently tughlighted hazardous materials record.
Text Add or modify text to be printed on the BL with this
hazardous materials record.
Exit Return to the previous screen.

Adding Hazardous Materials Detail

Press " A | to add hazardous materials detail to the shipment unit. You
can enter as many unique hazardous materials as are needed.
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\GOV\CFM USER:N SHIPMENT REQUEST ENTRY 00.00.00 - D0:00:00

HazMat Maintenance RO: D
HazMat 1D......: UNDOOOD UN Class...:
Packaging Group: Flash point: 0 —_—
R~ Cube

Metric —

Reportable...: D NA  ceceemeecoe a-aan
Tctal MarMat.: 0.00 NA
[+

Net Explosive:

-----

Edvt

(M) Enter valid HaxMat identification rumber

Figure 1-6. Adding Hazardous Materials Detail.

Data Elerments

The following data elements are entered on the HazMat Maintenance

SCTCCIL
o
Screen Label Description

HazMat ID (M) The UN or NA Identification Number for this
hazardous matenal. There is a pick list available for
partial, unknown, or duplicate UN/NA ID numbers.
Choosing from the pick list generates all the rest of
the fields except Ne1 Explosive Quantity and Total
HazMat Quantsty.

UN Class (M) The UN Classification code for this hazardous

material. This is filled in by the system if the
UN/NA ID pick fist is used, but you can change it.

Packaging Group The packaging group for this hazardous matenal.
This 15 filled in by the system if the UN/NA 1D pick
list is used, but you can change it.

- Flash Point The flash point (in degrees fahrenheit) for this item
if 1t 1s flammable. This is filled :n by the system if

the UN/NA ID pick hist is used, but you can change
.
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Screen Label

Description

Qty / Units

The total quantity and unit of measure for the 1tem
listed to the left. There s a pick hist available for
Units of Measure. 1f you enter a non-metric unit of
measure, the amount will be automatically
converted to metnic units and copied to the Metnc
Qty field on the nght (if conversion 1s known).

Metric Qty / Units

The total metric quantity and unit of measure for
the item listed to the left There 1s a pick kst
available for Units of Measure Only metnic
quantities may be entered here.

Reportable

The mumimum reportable quantuty.

Total HazMat (M)

The total quantrty of the hazardous matenal.

Net Explosive

The net explosive quantity.

Proper Name (M)

The proper shipping name for this hazardous
material. Thus 1s filled in by the system if the
UN/NA ID pick hist is used.

Lot No. The lot number for the hazardous matenal.
No. Pieces The number of preces of hazardous maternal.
Round Count The round count of ammunition.

Page No. Page number of the UN/NA 1D.
Endorsement The endorsement of the UN/NA ID.

DOT Labet The DOT labet of the UN/NA 1D.

Placa}ri The placarding of the UN/NA ID.

After you have finished entering data, you will be prompted to save
your work. Make sure <Save> is highlighted, then press .
Press @ to return to the Shipment Unit Entry screen.

4
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Adding Contract Information

Data Elements

To add contract information for the currently displayed shipment unit,
press | G | The Contract window (Figure 1-7)will be displayed.

USER: SHIPMENT UNIT ENTRY £0.00.06 - ©0:00:00
Status: 000 Source: CFM  Unit Flags:
TCN. ...t WXUNITTOSPLITIXEX
origin.....: SB3510 DEFENSE DISTR DEPOT RED RIVER TEXARKANA TX POE:
Destination: NO0253 NUWC DIVISION KEYPORT, KEYPOR KEYPORT WA POD:
Requnsition: IPL: 3 Avail: 95.03.29 DOD: 95.04.06
NSN........: .. - DODBIC: Security Risk:
Contract
Commodit wel
Descript| Contract: Dated:
0.0.....:
Packages| FOB.....:
Len| Edit Clear exit 500.0
Appropriation
{ Code: FB FB2545-387345 - 45456-456456 Bill Off: WS3aRD J
GOV
VIN.: Bumper: BIl: © Model...: |
Edit HazMat Contract POV MEG cOntain pack Text View eXit
Enter the contract nunber or enter ‘*’ to select contract

Figure 1-7. The Contract window.

The table below describes the data elements displayed on the Contracts
window.

Screen Label Description

Contract The contract {PIIN] number this unit 1s being
shipped against. Enter an asterisk for a pick list of
contract numbers,

Dated The efiective date of the contract or purchase
order. Entered as YY.MM.DD.

b.0. Delivery order number, if needed.

FOB The address code for the shipping point where the

government takes responsibility for the freight.
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Menu Options

The table below describes the menu options available on the Contracts

window.

Option Description
Edit Allows you to add or edit data displayed.
Clear Clears the data displayed.
eXit Returns to the previous screen.

Privately Owned Vehicle Information

If the shipment unit is a privately owned vehicle, press - | to enter

the necessary information. The Privately Owned Vehicle window
(shown below) will be displayed.

USER 2 SHIPMENT URIT ENTRY 00.00.00 - 00:00:00
Status: 000 Source: CFM  Unit Flags:

TCR e ereena? WXUNITTOSPLITIXEX
Origin.....: SB3510 DEFENSE DISTR DEPOT RED RIVER TEXARXARA TX POE:
Destination: H00253 KWL DIVISION KEYPORT, KEYPOR KEYPORT WA POD:
Privately Ownad Vehicle
r Member
Hember SSK...: gank.....: Pay Grade:
Meaber Name..: . .
r Yehicle
| (7 RS | Make..... : Modet :
Colorecasees.t Body..... : VIN..:
Licerse Plate: State.,..:
GOV
[Vll.: Bumper: Bli: 0 Model...: J

Edit HazMat Contract POV HHG cOntain pacKk Text View eXit

(M) Enter member social security mmber
Figure 1-8. Privately Owned Vehicle window.
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Data Elements

Menu Options

The table below describes the data elements 1o enter when adding
information about a privately owned vehicle.

Screen Label

Description

Member SSN The social security number for the owner of the
vehicle.

Rank The military rank for the owner of the vehicle.

Pay Grade The pay grade for the owner of the vehicle.

Member Name

The name of the owner of the vehicle

Year The year of the vehicle.

Make The make of the vehicle.

Model The model of the vehicie.

Color The color of the vehicle.

Body The body style of the vehicle.
VIN The vehicle identification number.

License Plate

The license plate number on the vehicle.

The state in which the vehicle is registered.

The table below describes the menu options available on the Privately

Owned Vehicle window.

Option Description
Edit Allows you to add or edrt data displayed.
Clear Clears the data displayed.
aXit Returns to the previous screen.

Household Goods/Unaccompanied Baggage

If the shipment unit is considred household goods or unaccompanied
baggage, press @ to enter the necessary additional information about
the freight The window shown below will then be displayed.
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USER: SHIPMENT UNIT ENTRY 00.00.00 - 00:00:00
Status: 000 Source: CFM  Unit Flags:

Hoausehold Goods/Unaccempanied Baggage l
r Member

Member SSN..: Rank.....: Pay Grade:
Meaber Name.: B ¢ j

r Order
Drder #.....: Paragraph: Type.....:
Order bDate..: ., .

Headquarters: Branch...:

Mark for Wame:
Address......3

.
[ Picked Up From Residence ]
[ Location.....: Country: loport Mode: -]

Edit HazMat Contract POV MHG cOntain pacKk Text View eXit

(%) Enter mecber social security rumber

Figure 1-9. Household Goods/Unaccompanied Baggage window.

Data Elements

The table below describes the data elements displayed on the
Household Goods/Unaccompanied Baggage window.

Screen Label Description
Member SSN The member’s sacial security number.
Rank The member’s military rank.

Pay Grade The member’'s pay grade.

Member Name The member's full name.

Order # Military order number.

Paragraph Paragraph number.

Type Order type, original or ammended.

Order Date Order date (YY.MM.DD}.

Headquarters Issuing headquarters’ name.

Branch Service branch code.

Mark for Name The mark for name.

Address The full mark for address, including street, city,
state and ZIP Code.

Picked Up from The pick up location.

Residence

Location
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Screen Label Description
Country The two character country code abbreviation.
import Mode The import mode.

Menu Options

The table below describes the menu options available on the
Household Goods/Unaccompanied Baggage window.

Option Description
Edit Allows you to add or edrt data displayed.
Clear Clears the data displayed.
eXit Returns to the previous screen.

Container Information

If the shipment unit is containerized, press [[ O | to enter information

about the container in which it is being shipped. The Container
Information window (shown below) will be displayed.

USER: SHIPMENT UNIT ENTRY
Status: 000 Source: CFM  Unit Flags:
: WANITTOSPLITAXEX
Container Information TX POE:
WA POD:
Yan Number...: COMEX Number: D: 95.04.06
Van Ouner ...:
Van Size ....z 0 y Risk:
Beam Assembly: [
Seals
Seal 1: Seal 2: P
Seal 3: Seat 4: : 500.0
Approprist Applied By ..:
l Code: FB Off: WS3GRD
{ Edit Clear eXxit
GOV
[VII.: Busoper: BIl: O Model...: I
Edit HazMat Contract POV HHG cOntein pack Text View eXit
s Enter the van number

Figure 1-10. Container Information window.
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Data Elements

The table below describes the data elements to enter on the Container
Informatien window.

Screen Label Description

Van Number The van number.

CONEX Number The CONEX number.

Van Owner THe van owner code.

Van Size The van size.

Beam Assembly The number of beam assemblies.

Seals 14 The numbers for seals ene through four.

Applied By The applied by nformation. CA if applied by the

carrier. SH if apphed by the shipper.

Menu Options

The table below describes the menu options available on the Container
Information window.

Option Description
Edit Allows you 1o add or edit data displayed.
Clear Clears the data displayed.
eXit Returns to the previous screen.
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Packaging Weight

Data Elements

To enter information about the weight of packaging materails for the
shipment unit, press | K |. The Packaging Weight window (shown
below) will be displayed. '

USER: SHIPMERT UNIT ERTRY 00.00.060 - 00:00:00
Status:; 000 Source: CFM  Unit Flags:
TCN..... seat WXUNITTOSPLITIXEX
Origin.....: SB3510 DEFENSE DISTR DEPOT RED RIVER TEXARKANA X POE:
Destination: NDO253 MUWC DIVISION XEYPORT, KEYPOR KEYPORT WA PD:
Requisition: TPl: 3 Avail: 95.03.29 DDD: 95.04.06
RSN..... seel - - - DODIC: Security Risk:
Packaging Weight ————
Commodity..: 999912 I Project......:
Description: ] Paliet..........: [
Dumage....,.... H o
Packages...: 20 |1 ST P 0 uoM: p
Length: 0 Edit Clear X1t Tot Cube: 500.0
Appropriation
[ Code: B FB2546-3B7345-45456-456456 Bitl Off: WS3QRD 1
GOV
l'vnl.: Bumper: BlI: © Model...: j
Edit HazMatr Contract POV HUG cOntain  pacKk Text View exit
Enter the pallet weight (in pounds) for this shipment unit

Figure 1-11. Packaging Weight window.

The table below describes the data elements to enter on the Packaging
Weight window.

ﬂ Screen Label Description
Pallet The paliet weight in pounds. Not valid for bulk
liquid shipments. {This weight is added to the total

weight of the shipment.)

Dunnage The dunnage weight in pounds. Not valid for bulk
liquid shipments. (This weight 1s added to the total
weight ot the shipment.)

Skid The skid weight in pounds. Not valid for bulk liquid
shipments. {This weight 1s added to the total weight
of the shipment.)
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Menu Options

The table below describes the menu options available on the Packaging
Weight window.

Option Description
Edit Allows you to add or edit data dispiayed.
Clear Ciears the data displayed.
eXit Returns to the previous screen.

Adding Shipment Unit Text

Press [ T J 1o add or edit text that will be printed on the BL with the

currently displayed shipment unit. Use this feature to include any data
that is not directly entered in the Shipment Unit Entry screen or the
HazMat screen that needs to be included on the BL. You can choose
to enter text that will print before or after the shipment unit detail
prints on the BL.

USER: SHIPMENT UNIT ENTRY 00.00.00 - 00:00:00
Status: OOC Source: CFR  Unit Flags:

TCH. ... 1 WMONMITTOSPLITIXEX

Origin.....: S83510 DEFENSE DISTR DEPOT RED RIVER TEXARKANA TX POE:
Destination: N0O2S3 NUMC DIVISION KEYPORT, XEYPOR KEYPORT WA POD:
Requisition: ™wi: 3 Avail: 95.03.2% DDD: 95.04.06
HSNevnaooaas - - - DOD1C: Security Risk:
Commodity..: 999912 Reil Commodity: U Project..inee H
Description:

Text Selection
Packages...: 20 Type: BX Total @] 1. Before Shipment Unit
Length: 0 Width: 0 Heig| 2. After Shipment Unit 500.0

X. Exit
Appropriation
Code: FB FR2546-387345-45456-656456 Bitl DFf: ussnnﬂ
[~ )
bm!.: Sumper: BlI: 0 Model ...: —I

Edit RazMat Contract POV HEG cOntain pack Text View eXit

Enter text to be placed before shipment unit on BL

Figure 1-12. The Shipment Unit Text Selection Menu.
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Menu Options

The following menu options are available for both the Before
Shipment Unit and After Shipment Unit text screens.

Option Description
Edit Enter text in a free form manner
Insert Insert blocks of text from a pick list of standard BL
Annotations.
Clear Clears text from the text block.
Exit Return to the previous screen.

Viewing Shipment Unit Errors

Press {[ V ] to use the View function to verify that there are no errors
in the shipﬁaent unit data. The system will check the shipment unit for
missing or logically inconsistent data and display any errors. Check the
Appendix section on Error Messages 1o determine the correction
necessary.

Exiting from the Shipment Unit Entry Screen

‘When you have finished entering data for the shipment unit, press
z'. The system will check the shipment unit data for errors.

If errors are found, they will be displayed on the screen and you may
elect to:

. Save with Errors and Exit - Save the shipment unit for later
editing and return to the Planning Units List.

. Continue Editing Unit - Return to the ring menu and data entry
mode.

. Exit without Saving Changes - Return to the Planning Units
List without saving the data entered.

If no errors are found, you may elect to:

. Save and Exit - Save the shipment unit data and return to the
Planning Units List.
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. Continue Editing Unit - Return to the ring menu and data entry
mode,

. Exit without Saving Changes - Return to the Planning Units
List without saving the data entered.

1.3.2.4 Editing a Shipment Unit

Press | to modify the data in the fields displayed on the Shipment

Unit Entry screen. You will have access to the same data fields
described in the table beginning on page 1-15 (except for TCN, which

is read-only at this point). Use the || Tab [ or ;’iTEnterﬁ- key to move
to the desired field. or click on the desired field with your mouse, make
your changes, then press |[F== | when you are finished. You will be
asked if you would like to save the shipment unit information Make
sure <Yes> is highlighted and press to save the shipment

unit.

1.3.2.5 Deleting a Shipment Unit

To delete a shipment unit and all related data or to remove it from the
current shipment, use the arrow keys to highlight the desired shipment
unit and press [ D | The system will display the shipment unit data
on the Shipment Unit Entry screen. The system will ask you to
confirm the deletion. Make sure <Yes> is highlighted and press

m_- to delete the shipment unit, or highlight <No> and press
[Enterf

 to abandon the deletion.

If the shipment unit was originally on the Free Shipment Units List,
the system will ask you if you would like to move the shipment unit to
the “Free List™ or delete it from the system. Highlight <Move> and

press to remove the shipment unit from the shipment and
return 1t to the Free Shipment Units List. Highlight <Delete> and

press to delete the shipment unit and all related data from the
system entirely. Highlight <Cancel> and press [[Enter]] to cancel the
operation. '

1.3.2.6 Tagging a Shipment Unit
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1.3.2.7 Tagging a Group

To tag a shipment unit for building a shipment, highlight the desired
shipment unit and press | T | The same operation will untag a
shipment unit that was previously tagged. As shipment units are tagged,
the shipment data on the top portion of the screen will change 1o reflect

the addition of the tagged umits. You may tag up to 999 shipment units
to build one shipment request.

of Shipment Units

To tag a group of shipment units for addition to the current shipment
based on criteria of your choosmng, press || G | The Group Tag Query

window shown below will then be displayed. This option allows you
to tag ai] shipment umts originating from a particular city or state, all
shipments whose destination is a particular city, state or region, etc. All
1agged units will be added to the current shipment when you exit the
Free Shipment Units List.

\GOV\CFM USER:M FREE SHIPMENT UNITS LIST ¢0.00.00 - 00:00:00
unit Entry on Shipment
TP: 3 Avail: pob: . Units: 0 Commod: None
Qty...: [ P
origin: Cube..: 0.0
Group Tag Query
......... : N CALL)
[ (ALL) ¥y Cube Asg
Origin Region ...: CALL) {Free L1St ==ma
131 5 R Origin Code .....: CALL) | P 234
TEST2ecuncans origin City .....: (ALL) | P 33
TESTS.cncvncn. Origin State ....: (L) | p 3
TESTdeecnccnas Dest. Region ....: C(ALL) | P 281600
TESTS.cacrcaes Dest. Code ......: (ALLY | P 32000
TESTS.evveenn- Dest. City -.....: (ALL) | P 5600
TESTTcconuunen Dest. State .....: (ALL) | P 1000
TESTS. . vvvinss Availability Date: t0 (ALL) | P 3000
TESTY.ceann.. Desired Delivery : . . to (ALL) | P 300
TEST10........ P &6
a
Add Edit Delete Tag Group-tag Build HarMat wunils eXit
Tag all Lline items .

Figure 1-13. Group Tag Query Window.

To enter criteria on which to tag shipment units, press

.
move to the desired data field, or click on it with yow'mouse, and
enter the desired criteria. Enter only the criteria on which you want to
tag shipment units. When you have finished entering criteria, press

to complete data entry on this screen.
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1.3.2.7.7 Data Elements

The data elements on the Group Tag Query window are described 1n
the table below. If you want to tag all shipments originating in Illinois,
for example, tab to the Origin State field and enter IL. -

Screen Label

Description

Tag All

Ttus field defaults to N for No. tf you would like to
tag all shipment units, enter a Y in this field.

Commodity

The commodity code for the shipment units you
would hke to tag.

Origin Region

The origin region for the shipment units you would
like to tag.

QOrigin Code

The address code for the ongin potnt of the
shipment units you would like to tag.

Origin City

The ongm city for the shipment umits you would hke
1o tag.

Origin State

The ongin state for the shipment units you would

Dest. Region

like to tag. {

The destination region for the shipment units you
would like to tag.

Dest, Code

The address code for the destnation point of the |
shipment units you would hke to tag.

Dest. City

The destination city for the shipment units you h
would like 10 tag.

Dest. State

The destination state for the shipment units you
would like to tag.

Availability Date

The ume frame of availability dates for the shipment
units you wouid like to tag. Enter a beginning date

(YY.MM.DD), press - then enter a ending

date in the same format.

Desired Delivery
Date

The time frame of desired delivery dates for the
shipment units you would like to tag. Enter a

beginning date (YY.MM.DD), press !iEnteE, then
enter an ending date in the same format.

Afier you have entered the desired criteria, press ' to complete the
screen. You will be asked whether you would like to clear all previous
tags. To “start fresh” with the criteria you have just entered, highlight
<Yes>. However, if you would like to add the shipment units selected
by the current criteria 1o shipment units you have previously tagged,
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highlight <No>. The shipment units meeting your cnteria will now be
tagged.

1.3.2.8 Building a Shipment from Tagged Shipment Units

To build a shipment from tagged shipment units on the Plannirg Units
List, tag the desired units first, then press | B | You will be asked to
confirm that you would like to build a shipment. Make sure <Yes> is

highlighted and press |[Enterfl, or highlight <No> and press !EnterE

to cancel the operation. The data from the shipment umts wil
brought forward to the Shipment Request Entry screen, which will

then be dispiayed.
I\CFH SHIPMENT REQUEST ENTRY 00.00.00 - 00:00:00
tatus: 1000 Sys-ID: 4045001 Agency 1D: RO: D
Drigin: S2605A Shipper: S2505A Destin: 807402 Consignee: B07402
ATTN: DCMDC-GSAT TRANSPORTATION OFFICER

DCMAC ST. LOUIS LYNDON B. JOHNSON SPACE CTR (NASA)
1222 SPRUCE STREET ATTN: JF7, BLDG 420

ST LOUIS, MC 63103-2811 HOUSTON, TX 77058-

SPLC: 567500000 GBLOC: GUSK SPLC: 6B4B35240 GBLOC: HAUV

ilitary Service Code..: A Shipment Flags: None
ransportation Priority: 3 Mo. Ship Units: 1
vailability Date : 94.07.09 : None
ired Delivery Date..: 94.07.13 Routing Plans.: B
i : 999912 Equipment: AV
Services.: None
Disabiliities..: None

equestor: CHRIS SHMITH Phone: 617-235-5383 Ext:
FAX..: 617-235-2580

Edit Flags Units eunp Plans disaB View exXit

£dit shipment request data
Figure 1-14. The Shipment Request Entry Screen.

Use the edit function to add the Agency ID and Military Service Code
(if a defanit service code is not set in the site configuration) and make
any other necessary changes. For complete information on the
Shipment Request Entry screen and its options, please see sections
1.3.3.2 through 1.3.3.13, starting on page 1-35.
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1.3.2.9 Planning Units List Utility Options

7.3.2.9.7 Menu Options

To access the Planning Units List Utility Options, press " J I from
sp

the Planning Units List The screen shown below will be displayed.

F_L!_SER:

PLANNING UNITS LIST 00.00.00 - ©00:0D0:00

Building Shipment Summary

TPz 0 Avail: . - poD: - . Units: 0 Commod
Qty...2 ©@

origin: Cube..: 0.0
Destin: flags: Hone
Stat TCN origin Destin Avail Commod  Haz Quantity Cube

—— UTility Options —— ist ==—e
100 ADDEDPOVOOOGQ3FYX SE3510 FB2835 00.00 32| 1. Copy 140
100 AWHOKCOSC133110Xx SB3510 WHOKCO 00.00 80 2. Splat 0
100 AWHOKCOSC134480A% $83510 WHOKCO 00.00 80| 3. Sub-Units 0
DDO CHRIS TESTXOOOOOD! SB3SIG FB2823 04.1% 99 4. Quick 800
100 TESTPETETIOO00OEY SE3510 SW3200 00.00 37| 5. Find [
100 TYYYYTYRETYTRYTYR S83510 00.00 85] 6. View 0
000 WAPQLWTZT77777x3x S83510 009012 00.00 69| 7. WPS Retrieval 0
000 WXCONTRACTOO14OOX SH3510 NOD253 03.2% 99| 8. All Lpist 10
000 WXUNITTCSPLITIXBX SE3510 SO701A 03.29 99| 9. Togple Header 500
000 WXUNITTOSPLITIXCX SB3510 NO0253 03.29 99| A. Status Codes 500
000 WXUNITTOSPLITIXDX SB3510 NOD253 03.29 99| Xx. Exat 500
000 MXURITTOSPLITIXEX SB3510 NOD253 03.29 9% 500

Add Edit
Copy highlighted shipment unit

Delete Tag Group Tog Build utils exit

Figure 1-15. Utility Options

The following menu options are available on the Utility Options menu.

Option Description

1. Copy Copy the shipment unit data from the currently highlighted
unit to create a new shipment unit.

2. Splt Splits the currently lighlighted shipment unit inte sub-units.

3. Sub-Units | Displays a list of the sub-units that are part of the currently
highlighted shipment unit.

4. Quick Quickly find a shipment unit by TCN,

5. Find Search and sort the curremt shipment unit kst by
user-selected criteria.

6. View Displays system-detected errors for the currently highhighted
shipment unit.

7. WPS Allows you to retrieve shipment units from the World Port

Retrieval System.

8. All List Acts as @ toggle to display either all shipment units in the

system {both free and assigned), or only the free unns.
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Option Description
9. Toggle Toggles the Building Shipment Summary porucn of the
Header screen onh and off.

10. Status Displays a hst of all shipment unit and shipment status
Codes codes and their meanings.

X. Exit Return to Planning Units List screen.

1.3.2.9.2 Copying a Shipment Unit

Press il_1_ from the Utility Options menu to copy shipment unit data

from m{n'rently highlighted unit to create a new shipment umt. The
systemn will display the new shipment unit data on the Shipment Unit
Entry screen.  You must enter a unique TCN for the new shipment
unit. You may also make any other changes needed for the new
shipment unit, then press {[f##]. The system will ask you if you want
to save the shipment unit data. Make sure <Yes> is highlighted and

press mi 1o save the data, or highlight <No> and press m
to cancel the operation. The new shipment will be added to the
Planning Units List.

e~

1.3.2.9.3 Splitting a Shipment Unit into Multiple Units
Press _2_ from the Utility Options menu to split the currently

highlighted shipment unit into multiple shipment umits. The last three
characters of the TCN must be either XXX or left blank for the split to
be performed. You will be prompted for the following data:

I Screen Label Description
Number of units Enter the number of shipment units that you would
after the split? like to have after splitting.
Partial or Spht? Enter a P for partial, an § for split. A partial affects

position 16 of the TCN, a split affects position 17.
Note: Partial entry is made by the shipper and split
entry is made by the trans-shipper. The only time a
shipper makes a spiit shipment entry s for
shipments of vehicles with detached component
parts.
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Screen Label Description
Split HazMat If the ongmnal shiprnent umt contains HazMat
data? record(s) and you would jike this information spiit

also, entera Y.

The system will split the total hazmat quantity, net
quantity, number of pieces and round count.

Note: If you choose to have the system split your
HazMat data, you should ALWAYS REVIEW the
resultng HazMat detail information

Fill in the appropriate responses to the questions above. The system
will then split the shipment unit equally and assign a suffix (a letter,
beginning with A) to the TCN. The new shipment units will
automatically be linked to the current piece of equipment.

1.3.2.9.4 Accessing Sub-Units

1.3.2.9.5 Quick

Press I(_a— from the Utilities Options menu to access a list of the sub-
units that are part of the currently highlighted shipment unit. The same
data is displayed for each unmit on the Sub-Units screen as is displayed
on the Shipment Units screen. You will have access to the same
menu options as those on the Shipment Units screen also.

Press | from the Utilities Options menu to access the Quick find
feature. is featare allows you to quickly locate a specific shipment
unit by searching on TCN. The system will prompt you for a TCN;
you may enter either a partial or complete TCN. The system then
starts at the top of the file and attempts to locate the first shipment unit
with 2 TCN that contains the characters you entered. If the shipment

unit found is not the intended record, you can continue to press || |J
to access the Utilities Options menu, E and to repeat the
search through the rest of the file until the intended shipment unit is
found. If no match is found, the system will inform you that no

matching records were found and that the end of the file has been
reached.
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1.3.2.9.6 Using the Find Function

Press [ 5 ] on the Utility Options menu to access the Find function. It

is designed to allow you to select and sort the shipment units according
to criteria you define.

\GOV\CFM USER:M

Field Search

SHIPMENT UNIT SEARCH UTILITY 00.00.00 - 00:00:00

Sort Limit  Vvalue 1 Type value 2

COMMOD1 TY
DEST ADDR
TAC/ FURD
ORG ADDR
PROJECT
SECURITY
TCN

TP

Select Delete

Execute Reset eXit

Add highlighted search criteria

Figure 1-16. The Shipment Unit Search Utility Screen.

Columns Displayed

The following columns are displayed on the Shipment Unit Search

Utility screen.

—

I Screen Label

Description

Freld

This column displays fields found in the shipment
unit database on which to search and sort the list.
The field can be selected by using the arrow keys

to highlight the field name and pressing @ for
Select. '

Search

This column displays search and sort fields that you
have chosen. The system will execute the search
and sort program in the order the search criteria are
entered.

This column indicates whether you wish 1o sort the
resulting Iist by the Search Field on this same line.
Enter a Y if you wish to sort the list, an N if you do
not.
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Screen Label Description

Limit This column sndicates whether to limit the resulting
Iist by the ¢nitenia you have chosen. Enter a Y if
you wish to hirmt the hist, an N if you do not.

Value 1 This column contains the first imitation on the
database for the selected field.

Type This column describes the type of imitation on the
selected field. The options indicate that the
selected database field must be;

ri = equal to Value 1
> = greater than or equal 1o Value 1
< = less than or equal to Value 1
> greater than Value 1
< less than Value 1
<-> outside the range of Value 1 and Vaiue 2
»-< between the range of Value 1 and Value 2
$ contains Value 1 (case sensitive)
$N contains Value 1 (non case sensitive)

Value 2 This columns describes the second imitation on the
shipment unit database for the selected field. Itis
only entered when the Type column specifies a
range of values are needed.

Menu Options

The following menu options are available on the Shipment Unit
Search Utility screen.

s
e

L Option Description

Select Selects the highlighted database field in the Field column as
a search and sort critena. It will add the field to the Search
column or allow the Search to be edrted if already a part of
i the criteria. The system prompts you 1o fill in the rest of
the columns {for the selected fieid.

Delete Removes the highlighted database field from the search and
sort criteria. If it is not selected as a criteria, no action is
taken.

Execute Performs the search and sorts on the shipment database

[ and redraws the list.
Reset Resets the list to the complete units hst.
Exit Returns to the Free Shipment Units List without performing

the search, but saves the search critena.
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Performing a Search

To execute a search and sort of the Free Shipment Units List, perform
the following steps:

Step Action Result
1 In the Field column, use the The data element is
arrow keys to highlight the highlighted.

data element on which to
perform a sort or search.

—_—
2 Press |L S | to select that field The systern displays the data
element in the Search column.

as one of the critena.

Note: The system will perform the search and sort based on the data
elements in the order they are listed in the Search column.

3 in the Sort column for the new | System accepts your entry
data element, enter || Y m and moves 1o the next field.

indicate that the shipment list
should be sorted on this data
element. If no sort is desired,

enter || N . All sorts are in

ascending order, that 1s, lowest
value 1o highest value.

4 In the Limit column for the new | System accepts your entry
r'Y—' and moves to the next field.

data element, enter

indicate that the shipment fist
should be hmited to shipments
that contain a specific value or
range of values for this data
element. If no limit 1s desired,

emeE.

5 In the Value 1 column, enter System accepts your entry
the first value for the new data | and moves to the next field.
element that the shipment
must match.

o
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Step

Action

Result

6

In the Type column, enter the
relationship between Value 1
and the datz element found in
the shipment. The data
element relattonship must be
one of the following boclean
operators:

equal Value 1

greater than or equal to

Value 1

< = |ess than or equa! to
Value 1

>  greater than Value 1

< less than Value 1

<-> outside the range of
Value 1 and Value 2

>-< between the range of
Value 1 and Value 2
{inclusive)

$ contains Value 1 {case
sensitive)

$N contains Value 1 (non

case sensitive)

v
it

System accepts your entry
and moves to the next field.

If the relationship entered in
the Type column is a range of
values, enter the second value
for the new data element in the
Value 2 column. Otherwise,

press 10 move 1o the
next fieid.

System accepts your entry
and moves 1o the next field.

Repeat the process until all
eritena for the search and sort
have been placed in the Search
column, in the order they are
to be processed.

System accepts your entries
and moves to the next field
each time.

Press to execute the

search and sort of the
shipment list.

The shipment list 1s displayed
in sorted order, displaying only
those shipments that match
the hmits.

10

To retum to the regular

unsorted Free Shipment Units
List, re-execute the Shipment
Unit Search Utlity screen and

press @to reset the list.

The shipment hst 1s returned
to its former state.

i

—
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1.3.2.9.7 Viewing Errors

Press || 7 | from the Utilities Options menu to view any
system-detected errors found in the currently highlighted shipment unit.

1.3.2.9.8 WPS Retrieval
To retrieve shipment units from the World Port System into CFM.

press [ 7 | from the Utilities Options menu. For complete
information on the WPS Interface to CFM, see Chapter 9.

1.3.2.9.9 All List/Free List

Press : from the Utilities Options menu to display the list of all

shipment units in the system. An All List flag and a column indicating
whether or not the shipment unit is assigned to a shipment will appear
at the top of the list . This option will display the Free List if the All
List is currently displayed.

1.3.2.9.10 Toggile Header

Press [ g ] from the Utilities Options menu to turn the Building
Shipment Summary header on and off.

71.3.2.9.177 Status Codes

Press | from the Utilities Options menu to view a list of all
shipment unit and shipment status codes and their meanings.
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1.3.3 Adding a Shipment Request

i.3.3.1 Defaults

Press ﬁ on the Shipment Request List to add a new shipment

request. The Shipment Request Entry screen shown below will be
displayed.

\GOV\CFM USER:M SHIPMENT REQUEST ENTRY 00.00.00 - 00:00:00
tatus: 1000 Sys 1D: 3355003 Agency JD: RO: D
Prigin: $2505A shipper: $2505A Destin: Consignee:

J|ATTH: DOMDC-GSAT

DCMAO ST. LOUIS

1222 SPRUCE STREET

ST LOUIS, Mo 63103-2811

GBLOC: GUSK GBLOC:
Military Service Code..: A Shipment Flags: None
Transportation Priority: 3 No. Ship Units: None
vailability Date.._...: . ., Stop-0ffs.....: None
esired Delivery Date..: P Routing Plans.: B
iT¥ercencconaans-2 999912 Equipment: AV1
otal WANTItY.ennaenee 1 0 -p Services.: None

otal Cubic Feet.......: 0.0 Dicabilities..: None

equestor: CHRIS SMITH pPhone: 800-555-1212 Ext:
FAX..: 800-555-1313

Edit Flags Units eQuip Plans disaB View exit

Edit shipment request data

Figure 1-17. Incomplete Shipment Request Entry screen.

The Shipment Request Entry screen contains the data elements
required to create a simple shipment request. There are menu options
at the bottom of the screen available for adding data about more
complex shipments. Each of these options allow you to add a different
type of informatiop.

Many defaults can be set using the Site Configuration function
available under Local System Utilities on the System Menu. In
Figure 1-12 the Origin and Shipper Address codes, Military Service
Code, Transportation Priority, Commodity code, Routing Plan mode
code, Equipment code, and Phone and FAX numbers have been set as
defanlts. Defaults can always be overridden by simply typing over the
existing data with new informarion.
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1.3.3.2 Completing the Screen

Press || E | (edit) to display the Shipment Request Entry screen in
edit mode. You must enter valid responses for those data elements that
are indicated as mandatory by an (M) in the FYI hine and must
complete the Shipment Request Entry screen before entering any
additional information. The data entered in the windows will be
reflected in fields on the right hand column of the main data entry

screen. To complete the Shipment Request press Frl E

1.3.3.3 Data Elements for a Shipment Request

You must complete the following data elements for a simple shipment

Screen Label Description

Status This is a system-generated field; no user entry i1s
required. It is set to 1000 for 2 new shipment and
left at the current status when editing an existing
shipment. The Status Code tells the system which
level of processing this request has attaned.

System-ID This is a system-generated field; no user entry 1s
required. It is a unique shipment identifier based on
the last digit of the current year, the juhian date,
and the number of shipments entered today.

Agency-ID (M} This represents the locally assigned shipment
identifier. It is usually the lead TCN number for the
request.

RO (M) This represents the route order type for this

shipment. The system can be set to default to a
Rotte Order Type code. There is a pick list of valid
Route Order Type codes avaitable.

Origin Address The system can be set to default to an address
Code (M) code for the ongin location. This code must
correspond to an entry in the Address Reference
file. A pick bst screen is available for unknown or
partial entries.

Shipper (M) The system defaults to the default Ongin Address
code. This code must correspond to an entry in the
Address Reference file. A pick list screen is
available for unknown or partial entries.
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Screen Label

Description

Destination
Address Code {M)

This 15 the address code for the destination
tocation. This code must correspond to an entry in
the Address Reference file. A pick list is avalable
for unknown or parttal entries. The system displays
the address data tn the box under the code.

Consignee (M)

The system defaults to the Destination Address
Code. This code must correspond to an entry in
the Address Reference file. A pick list 1s available
for unknown or partial entries.

Military Service
Code (M)

The mulitary authority under which the shipment
moves. There is a pick list 1s available of valid
codes.

Transportation
Priority (M)

The Transportation Prniority code indicates the
routing priority that applies to this shipment. The
system is set to default to 3, a normal prionity
shipment, However, you can change the TP to 1,
2, or 3. 1 is the highest priority.

Availability Date
(M)

The date the shipment will be available for pickup
by the carner. The date is entered as YY.MM.DD.
The date must be today’s date or later.

Desired Delivery
Date (M)

For a priority 3 shipment, the system will default to
the Desired Delivery Date based on the DOD
Standard Transit time for either Truck Load or Less
Than Truckload shipments, whichever i1s selected in
the site configuration. The date is entered as
YY.MM.DD. You may change the date as long as 1t
is greater than or equal 1o the Availability Date. If
you request expedited service, the Desired Delivery
Date becomes the Required Delivery Date.

Commodity

The commodity code for the freight being moved.
A default commodity code can be set up. This field
can be left blank, and the shipment unit code will
be brought forward. A pick list of commodity codes
s available for partial or unknown codes.

Total Quentity

The total number of pounds, gallons, or barrels
being shipped. You may either enter the total
quantity hete or let the system generate the Total
Quantity from the Shipment Unrt information. Either
way, Total Quantity must be entered before the
system will allow the shipment request 1o be
ranked. You must also enter the Unit of Measure
for the Total Quantity. This value is displayed after
the Total Quantity field and defauits to P for
pounds. Other vahd uruts of measure are G for
galions and B for barrels.
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Screen Label

Description

Tatal Cubic Feet

The total number of cubic feet of the shipment as st
will be loaded. You may either enter the Total
Cubic Feet on the Shipment Request Entry screen
or let the system generate the Total Cubic Feet
from the Shipment Urut information Either way,
Total Cubic Feet must be entered before the system
will allow the shipment request to be ranked.

Requester (M)

The name of the person requesting the routing of
the shipment. The system defaults to the name of
the person (from the password file) entering the
shipment request.

Phone {M}

The phone number for contacting the requesting
shipper. The system defaults to the phone number
of the person (from the password file} entering the
shipment request. You can enter an extension for
this phone number in the Ext. field, if desired.

FAX (M)

The phone number for your FAX., The system
defauits to the FAX phone number of the person
{from the password file) entering the shipment
request,

After completing this data, your shipment will be displayed, along with
ring menu options at the bottom of the screen. The ring menu options
can be used to add detail on shipment units, shipment flags, etc.
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1.3.3.4 Additionsl Data Elements Displayed

The data elements below are displayed on the right side of the screen,
and are nor entered directly on the Shipment Request Entry screen.
These data elements reflect the additional shipment data entered by
using the menu options at the bottom of the screen. For example, the
Equipment field reflects the equipment that has been entered by

pressing lra— | on the ring menu.

Screen Label Description

Flags This 1s a system-generated field reflecing unusual
characteristics about this shipment that have been

entered using the Flags menu opuon. Press || F §

to add shipment flags. The following fiags are
available:
HAZ - Hazardous materials shipment
SEC - Secret shipment
CON - Confidential shipment
PIL - Pilferable
UNC - Unclassified
1,2.3,4,5,6,7,8 - Level of security risk
FMS - Foreign Military Sales export shipment
GA - Grant Aid export shipment
DOD - DoD export shipment
H OTH - Other type of export shipment
PPA - Pre-pay and Add shipment
MIXED - Mixed commaodity shipment
STOP - Shipment with stop-offs

No. Ship Units This is a system-generated field reflecting the
number of shipment units that were entered. The
display will indicate either None or the number of

shipment units entered. Press ' to add

shipment units.

Stop-ofis This is a system-generated field refiecting stop-offs
in transit. The display will indicate erther None or P
the address codes (DODAACS) of the stop-offs.
Stop-offs are added automatically based on the
origins and destinations of the shipment units. You
can edit the stop-offs from the Equipment List
window. Press | Q J to access the Equipment List
e I
window, then press |! {O | to edit 2 stop-off for the

highlighted piece of equipment.
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1.3.3.5 Menu Options

Screen Label Description

Routing Plans

code for each routing plan created for this

code for each plan will be displayed here

This 1s a system-generated field reflecting the mode

shipment. The display lists the default Mode Code
for Pian If other rounng plans are entered, a mode

Equipment

tor the default EQuipment Code for Plan Press

I'Q l 10 add equipment.

This is a system-generated field reflecting the types
of equipment requested in each routing plan for this
shipment. The display hsts the equipment type code

Services

This 1s a system-generated field reflecting the

. . . L J
services for the highlighted piece of equipment.

accessonal and protective services requested for
this shipment. The display will indicate None or fist
the service codes. Services are added from the

Equipment List window. Press : ¢ Q | to access the

Equipment List window. Then press ;rl S | 10 add

Disabilities

None or the number of disability costs entered.
Press || B l to add disability costs.

This 18 8 system-generated field reflecting disability
costs for this shipment. The cisplay will indicate

The menu options below are used to access the windows needed to
complete the detail information for your shipment requests and to

verify and save them.

Option Description

Edit Displays the data on the Shipment Request Entry screen in
edit mode,

Fiags Accesses the Shipment Flags window. This window can be
used to indicate that the shipment is for export, has a
security nisk, or is a pre-pay and add shipment.

Units Accesses the Shipment Units window. This window is used

to add new shipment unrs to the shipment request, and 1o

maintamn HazMat information for shipment units.
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1.3.3.6 Editing a Shipment Request

Option

Description

Equip

Accesses the Equipment List window. This window 1s used
to indicate the types of equipment requested for the first
routing plan and to assign shipment units to the pieces of
equipment. You can also request accessorial and/or
protective services and note stop-offs in transit for each
piece of equipment.

Plans

Accesses the Routing Plans List window This window
displays all routing plans created for this shipment request.
From this window you can add equipment for each plan and
add remarks for a routing plan.

Disab

Accesses the Disability Costs window. This wmdow can be
used to indicate disability costs apply to this shipment at
the origin, destination or one of the stop-offs in transn.

View

Reviews the shipment and displays any errors in the data
that have been detected by the system,

Saves all shipment request data entered, checks for errors,
and allows you to determine the next action for this
shipment, Returns to the Shipment Request List.

Press to modify the data in the fields displayed on the Shipment
Request Entry screen. You will have access to the same data fields
described in the table beginning on page 1-35 in the section Adding a
Shipment Request. Use the Erab] or Enterl key to move to the
desired field, or click on the field with your mouse, make your
changes, then press the [P when you are finished.

d
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1.3.3.7 Special Shipment Flags

f— - N P
Press ; F ] on the menu to indicate special shipment characteristics

\GOV\CFM USER:=M SHIPMENT REQUEST ENTRY 00.00.00 - 00:00:00
tatus: 1000 Sys ID: 3356009 Agency ID: SDK RO: O
prigin: S2605A Shipper: S2605A Destin: Consignee:

ATTN: DCMDC-GSAT
DCMAD ST. LOUIS

1222 SPRUCE - Shipment Flags
ST LOUIS, MO| Route Order........: D - Other Movement
BLOC:
Military Serv| Security Risk......:
Transportatio
vaitability | Pre-Pay and Add....: N

Export Type
otal Cubic F

equestor: CHRIS SMITH Phone: 800-555-1212 Ext:
FAX..: 800-555-1313

Edit Flags Units eQuip Plans disaB Vien eXit

Figure 1-18. The Shipment Flags window.
1.3.3.7.1 Data Elements

The following table lists the valid shipment flags.

Screen Label Description

Security Risk Enter the highest level of security risk associated
with the items being shipped. The system defauks
to blank, meaning no secunty risk category for this
item. Valid security nisk codes are:

Secret

Confidential

Pilferable

Undlassified

Highest Sensitivity (Category 1)

High Sensitivity (Category II)

Moderate Sensitivity (Category I}

Low Sensitivity (Category IV}

Highest Sensitivity (Category |, Secret)
Highest Sensitivity (Category |, Confidential)
Uncontrolled/Unclassified

High Sensmtivity {Category Il, Confidential}

ONONBWNLCOTON

Pre-Pay and Add Enter Y if the shipment is a pre-pay and add
shipment.
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Screen Label Description
Export Enter Y if the items being shupped are for export.
Type If Export is Y, enter the type of export from the

following codes:

A - FMS

B - Grant Ald
C -DOD

D - Other

Afier the data has been entered, the system will summarize the data in
the Flags field on the Shipment Request Entry screen.

1.3.3.8 Adding Shipment Units

Press || | to view shipment units associated with the shipment
request. All shipment units on this shipment are listed in the Shipment
Units window. The shipment unit data added at the shipment request
entry phase is carried forward to the BL.

USER: SHIPMENT REQUEST ENTRY 00.00,00 - ©00:00:00
tatus: 1100 Sys-1D: 5083005 Agency 1D: MIX UNI/BLD CONT RO: D
Shipment Units
.I Stat TCN Drigip Destin Avail Commod Haz Quantity Cube

500 WXCONTAINEROO1)OX SB3510 SO7C1A 03.29 §99913 N 2500 P 100

Add Edit Delete Free-list Utils eXit

Edit Flags Units euip Plans disaB View eXit

Add 8 nev shipment unit

Figure 1-19. The Shipment Units window.

1-52 Section |



May 1 5,. 1995 Domestic Shipment Processing

7.3.2.8.7 Columns Displayed

The following data elements are listed for each shipment unit

Screen Label Description
Stat The status for this shipment unit.
100 Unassigned shipment unit with
errors.
500  Assigned shipment unit with no
errors.

600 Assigned shipment unit with errors,

TCN The Transportation Control Number for this umt.

Origin The address code for the ongin point of this
shipment unit.

Destination The address code for the destinatron of this
shipment unit.

Avail The date this shipment umit 1s available for loading.

Commod The DOD unique, NMFC or UFC freight
classification code for this shipment unit.

Haz Hazardous materials indicator.

Quantity The total quantity of the item being shipped.

Cube The total cube of this shipment unit.

1.3.3.8.2 Menu Options

The following menu options are available on the Shipment Units

screen.
Option Description
Add Add a new shipment unit.
Edit Edit the detail for the currently highlighted shipment unit.
Delete Delete the currently highlighted shipment unit or just remove

it from this shipment.

Free-list View the Free Shipment Units List from which you can tag
existng shipment umits and add them to the current
shipment request.
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Option Description
Utils 1. Copy Copy the shipment unit data from the
currently hughlighted unit to create a new
shipment unit.

2. Spiit Splt the currently highhghted shupment unit

nto multiple shipment units.

3. Sub-units Add rtems (sub-units) that are being shipped

within another shipment umt.

4. Quick Quickly find a shipment unit by TCN.

5. Find Search and sort the current shipment umt

list by user-selected cnteria.

6. View Displays system-detected errors for the

currently mghhghted shipment unit.

7. Status Codes Displays a iist of all shipment unit
and shipment status codes and their
meanings.

X. Exit Return to the Shipment Units window

Exit Return to the Shipment Request Entry screen.

1.3.3.8.3 Adding a Shipment Unit

Press - to add a shipment unit. For complete information on
adding a shipment unit, please see section 1.3.2.3 beginning on page

i-14.

1.3.3.8.4 Editing @ Shipment Unit

Press @ to modify the data in the fields displayed on the Shipment
Unit Entry screen. You will have access to the same data fields
described in the table beginning on page 1-15. Use the |[Tab f§ or
m { key to move to the desired field, make your changes, then
press |[F= ] when you are finished. You will be asked if you would
like to save the shipment unit information. Make sure <Yes> is

highlighted and press - to save the shipment unit.

1.3.3.8.5 Deleting a Shipment Unit

To delete a shipment unit and all related data or to remove it from the
current shipment, use the arrow keys to highlight the desired shipment

unit and press [[ D |- The system will display the shipment unit data
on the Shipment Unit Entry screen. The system will ask you to

7-54

Section !



May 15, 1995

Domestic Shipment Processing

confirm the deletion. Make sure <Yes> is highlighted and press
Enterl to delete the shipment unit, or highlight <No> to abandon the

deletion.

If the shipment unit was originally on the Free Shipment Units List.
the system will ask you 1f you would like 1o move the shipment unit to
the “Free List” or delete 1t from the system. Highlight <Move> and

press to remove the shipment unit from the shipment and
return it to the Free Shipment Units List Highlight <Delete> and
press \[Enter§ to delete the shupment unit and all related data from the

system entirely. Highlight <Cancel> and press ?.EnterB to cancel the
operation.

1.3.3.8.6 Adding a Shipment Unit From the Free Shipment Units List

To add a shipment unit to the shipment request from the Free
Shipment Units List, press || F }. The Free Shipment Units List

shown below will then be displayed. This list displays all shipment
units that are in the system but not yet assigned to a shipment.

USER: FREE SHIPMENT LNITS LIST
Unmit Entry on Shipment
TP: 0 Avail: - . pbD: . Units: 0 Commod:
Qty...t 0
Origin: S83510 TEXARKANA, TX Cube..: 0.0
Destin: SO701A EAST HARTFORD, CT Flags: None
Stat TCN Origin Destin Avail Commod Haz Quantaity Cube

Free LiSt ——a

100 ADDEDPOVDODOO3PXX SR3510 F82835 00.00 32079 N 2421 P 140
100 AWHOKCOSC1Z3110XX SE3510 WHOXCO 00.00 80629 N [ 0
100 AWHOKCOSCI34480AX SB3510 WHOKCO 00.00 80029 L] oP 0
000 CHRIS TESTX0000OXX SE3510 FB28Z3 04.19 999912 N 10000 P 809
100 TESTPETETIOO000X $83510 $W3200 00.00 37029 N op 0
100 TYYTYTYRETYTRYTYR SB3I510 00.00 8572R N [ 4